
NOTICE TO BIDDERS

Sealed bid proposals will be received, opened and read in public bythe Director ofPurchasing
at 394 Ceotral Avenue, 2od Floor, Jersey City, New Jersey 0730? at 11:00 A.M. on

,2015.

Contact documents including specifications are on file at the Office ofthe Director ofPurchasing,
394 Central Avenue, 2nd Floor, Jersey City, N.J. 07307 and rvill be tirmished upon requesr.

Bidders (Contracto6) are rcquired to comply with requirements of N.J.S.A. 10:5-3ll! !9q, and
N.J.A.C. l7:27. No firm may be issued a contract unless it complies with these equal employment
opportunity and affirmative action provisions. These provisions require a carefirl reading and are
incorporated herein by Reference. Bidders are also required to comply with the requirements ofqL
2004, c. 5'7 which includes the requirement that contactors provide copies of their Business
Registration Certificates issued by the New Jersey Department of the Treasury, as well as other
provisions as listed in the Contract DocumenB.

Proposals MUST BE ACCOMPANIED by a Bid Bond or Cenified Check, made payable to the
City of Jersey City, in aII amount equal to Ten (10%) Percent of the Bid but not in excess of
$20,000.00 made payable to the City ofJersey City.

Bids may be submitted in person, or may be setrt by certified mail return receipt requested, or
may be sent by private courier service. Mail bids to: Peter Folgado, Director of Purchasing,
39,1 Central Avenue,2"' Floor, Jersey City, N.J. 07307. Bids sent by mail must be received by
the Director ofPurchasing no later than 4:00 P.M. od the last City business day before the day
of the bid reception. Bids sent by courier service must be delivered to the Director of
Purchasing Do later than I l:00 A.M. at 394 Central Avenue,2oo Floor, Jersey City, N.J. 07307
on the day of the bid reception, The Cit] shall not be responsible for the loss, non-delivery or
physical condition ofbids sent by mail or courier senic€. Bids must be submitted individually
in a sealed envelope addressed to th€ Director ofPurchasing. Bid pr.oposals must comply with
specilications.

The City Director of Purchasing reserves the right to reject any and all bids received, or portion
thereol ifdeemed to be in the best interest ofthe City.



INFORMATION TO BIDDERS

1. CONTRACT DOCUMENTS

The Contract consists ofthe following documents:

Information to Bidders
Geneml Conditions
Technical Specifi cations
Any Addenda lssued Prior to the Bid Reception
Bid Proposal
Attachments to Proposal

With the exception ofaddenda, the above documents are bound herein and comprise the Contract
booklet.

2. INTENT OF CONTRACT DOCUMENTST

Under these Specifications and the Contract which will be based thereon, it is proposed that the
Bidder shall fumish all materials, equipment, tools, labor and supervision necessary to complete the
work in strict accordance with the Contract.

The intent of the Contract documents is to obtain shelving satisfactory to the City. It shall be
understood that the Bidder has been satisfred as to the full rcquirements ofthe Contact documents
and has based the bid proposal upon such understandilg.

3 AMILIARITY WITH WORK:

It is the obligation ofthe Bidder to read and examine the Contract documents and ascertain all lhe
facts concemiog conditions to be found at the locations including all physical characteristics, to read
th€ Specifications thorouglLly and completely, to consider all other mafters which can in any way
affect the work under the Contract and to make the necessary investigations relating thereto, and the
Bidder agrees to this obligation in the signing ofthe Conrract. The City assumes no responsibility
whatsoever with respect to ascertaining for the Bidder such facts concaming physical characteristics at
the locations. The Bidder agrees to make no claim for additional payment or seek any other
concession because ofany misinterpretation or misunderstanding ofthe Contract or ofany failure to
be acquainted with all conditions relating to the Contract.
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4. SPECIFICATIONS:

Should any work be required which is not denoted in the Specifications which is nevenheless
necessary for the proper performance of rhe Projgct, such work shall be performed as if it were
described and delineated.

5. INTER}RETATIONS OR ADDENDA:

A Bidder that finds discrepancies or omissions ftom the Contract documents or is in doubt as to their
meaning should at once notiry the Director, Division ofPurchasing in writing at 394 Central Avenue
Plaz4 Jersey City, New Jersey 07307. No oral interpretation will be made to any Bidder as to the
meaning ofthe Contract documents or any part thereof. Every request for such interyretation shall be
in writing and to be given consideration, must be received at least ten ( I 0) calendar days prior to the
date fixed for the opening ofbids, 10 allow the Director, Division ofPuchasing to issue an addendum
prior to the date fixed for the opening ofbids. Any and all such intepretations and any supplemental
instuctions or addition of items will be in the form of\ritten addenda to the SDecifications which. if
issued. will be mailed by registered mail with rerum receipt requested to all piospective Bidders 1at
the respective addresses fumished for such purpose). All addendum so issued shall become pan of
the Contract documents and shall be read immediately prior to the opening ofthe bids by the Dircctor,
Division of Purchasing who shall give each Bidder or representative present an opponunity to
with&aw the bid before any bids are opened. Any objection arising out ofthe addendum subsequent
to the opening ofbids will not b€ considered. Failure ofany Bidder to receive any such addendum or
interpretation or to attend the reading ofthe bids shall not relieve such Bidder from any obligation
under the bid as subrnitted, including such addendum. The City will not be responsible for any other
explanations or interpretations of the Contract docunents.

6. SUBMITTINGPROPOSAL:

Each Bid must be submitted on the prescribed Proposal Form which shall not be removed from the
Contract book. All entries must be in ink or g'pewritten. Bidders shall submit their Proposals in s€aled
envelopes. On the outside ofthe envelope shall be stated the rEme and address ofthe Bidder and the
name ofthe work as shown in the Notice to Bidders.

When the Proposal is made by an individual, the Post Office Address shall be stated and the
individual shall sign the Proposal; when made by a firm or partnership, its name and Post Office
Address shall be stated and the Proposal shall be signed by one or more ofthe partren; when made by
a corporation, its name and principal Post Office Address shall be stated and the Proposal shall be
signed by an authorized ollicial ofthe Corporation, with Corporate Seal affixed. Signatues sha.ll be
notarized in all cases.

Bids not prepared and made in accordance with the provisions stated herein may be rejected. Bids
containing any conditions, omissions, unexplained erasue or alterations or items not called for in the
Bid Proposal or inegularities ofany kind may be rejected by the City.

Bids may be submitted in person or may be sent by U.S, certified mail retum receipt requested or may
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be sent by pri\ate courier senice. Mail bids to: Peter Folgado, Purchasing Director,394 Central
Avenue Plaza 2"" floor, Jerse, Cir). New Jersey 07307. Bids sent by mail must be received by the
Director no later than 4:00 P.M. ofthe last Ciry business day before the day ofthe bid reception. Bids
sent by courier service must be delivered to the Director no later than I l:00 A.M. on the day ofthe
bid reception.

The City shall not be rcsponsible for the loss, non-delivery or physical condirion ofbids sent by mail
orcourier service. Bids must be submitted individually in a sealed envelope addressed to the Director
of Purchasing. Bid proposals must comply with specifications. Bids submitted after the appointed
time or in any manner other than that specilied herein, shall not be considered.

7. BID DOCUMENTS:

The Bid Documents to be included in the sealed enveloDe with the Proposal shall include but not be
limited to rhe following:

* Bid Proposal Form{ Certificate ofExpe ence
Non-Collusion Affi davitx Corporation or PartneNhip Statement* Bid Guarantee
Affi rmative Action Statement
Minority/Women Business Enterprise Questionnaire
Business Registration Certihcate
List of Rel'erences
Resumes of Supervisory Personnel* Acknowledgment of Receipt of Addendum

Failure to include the bid documents listed immediately above and marked with an asterisk shall
result in automatic rejection ofthe bid at the time ofthe bid reception. All other documents ifnot
included with the bid, shall be submined to the Director, Division ofpurchasins within 24 hours of
the bid reception.

8. BID GUARANTEE:

Each proposal shall be accompanied by a Certified Check, Cashier's Check or Bid Bond in the
amount of not less than 10% ofthe total amount bid in the proposal. but in no case need the Certilied
Check, Cashier's Check or Bid Bond or any combination thereofexceed $20.000.00. No cash will be
accepted. This Certified Check, Cashier's Check or Bid Bond is offered as evidence ofgood faith and
as a guarantee that, if awarded the Contact, the Bidder shall execute the Contract and orovide a
Performance Bond in the full amount ofthe Contracl.

IfaBid Bond is offered as a guarantee, it must be made by a swetycompany qualified and authorized
to do business in the State ofNew Jersey and must be signed by an oflicei or agent of the surety
company authorized to execute Bid Bonds on behalfofthe surety company. Included with the Bid
Bond must be such documents which indicate that the ollicer or agent is authorized to execute the Bid
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Bond. Ifa certified check or cashier's check is offered as a guarantee, it shall be made payable to the
City ofJersey City.

9, RETURN OF BID GUARANTEES:

The bid Guarantees of all Bidders except the appareot thee (3) lowest responsible Bidders on the
Contract will be retumed within ten (l0J working days after the opening ofbids. The bids ofsuch
Bidders will be considered as officially withdrawn. Within three (3) working days after awading the
Contract, the bid guarantees ofthe remaining unsuccessful Bidden will be retumed.

Upon execution ofthe Co ract by the successful Bidder, acceptance by the Cityofthe Perfomance
Bond and the receipt of the certificate of insurance; the bid guarantee of the lowest Bidder will be
retumed.

No interest will be paid on any form ofbid guarantee.

10. WTTHDRAWAL OF PROPOSAL:

A Proposal, affer having been submitted, may be withdrawn by the Bidder on a given Project prior
to the opening of any bid on that Project.

N.J.S.A. 40A: I I -23.3 authorizes a bidder to request withdrawal ofa public bid due to a mistake
on the paa ofthe bidder. A mistake is defined by N.J.S.A. 40A: I l-2(42) as a clerical enor that is
an unintentional ard substantial computational enor ql an unintentional omission ofa substantial
quantity of labor, material, or both, fiom the final bid computation.

A bidder claiming a mistake under l{-L$j. 40A: I 1-23.3 must submit a request for withdrawal, in
writing, by certified or registered mail to: Peter Folgado, Director, Division of Purchasing, 394
Central Avenue, Second Floor, Jersey City, New Jersey 07307. The bidder must request withdmwal
ofabid due to a mistake, as defined by law, within five business days after the receipt and opening of
the bids. Since the bid withdrawal request shall be effective as of the postmark ofthe certified or
registered mailing, Peter Folgado, Director, Division ofPurchasing may contact all bidders, after bids
are opened, to ascedain ifany bidders wish to, or already have exercised a request to withdraw their
bid pursuant to N.J.s.A. 40A:l l-23.3.

A bidder's request to withdraw the bid shall contain evidence, including any pertinent documents,
demonstrating that a mistake was made. Such documents and relevant wrinen information shall be
reviewed and evaluated by the public owner's designated staff pursuant to the statutory c teria of
N.J.S.A. 40A: I 1-23.3.

The City will not consider any written request for a bid withdrawal for a mistake, as defined by
N.J.S.A. 40A:1 I -2(42), by the bidder in the preparation ofa bid proposal unless the postmark ofthe
certified or registered mailing is within the five business days following the opening ofbids.
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ll. CAUSES FOR REJECTION:

Proposals from Bidders who are found to be unqualified and Proposals not accompanied by all
required and properly completed bid documents shall be rejected.

In addition, causes for rejection ofProposals may include but not be limited to the follo\r'ing:
A. ifprices are obviously unbalanced,
B. if received from Bidders who have previously performed work in an unsatisf'actory

mannet,
C. ifthe Director, Division ofPurchasing, at his sole discretion, deems it advisable to do so in

the best interest ofthe City ofJe6ey City,
D. if conditions, limitations or provisions are attached by a Bidder to the Proposal, if

Proposals are otherwise irregular or ifthe enclosed or accompanying documents are not
completed and properly executed,

E. ifthe Bidder does not own sufficient or satisfactory equipment to perform the work,
F. if the Bidder submits false information as to years of experience or false information

about its State issued securitv guard license,
G. ifa bid is extremely inconsistent \a.ith the industry's standards, such bid shall be considered

irresponsible notwithstanding the fact that it is the lowest bid. The determination as to the
industry standards shall be made by the Direcror, Division of Purchasing and shall be kept
on file by the Director, Division ofPurchasing.

12. AWARD OT CONTRACT:

The Contract, ifawarded. willbe awarded to the lowest responsible, qualified Bidderwhose Proposal
complies with the requirements as stated herein. Proposals may be rejected where the prices as bid are
obviously umeasonable. Ifthe Total Bid Price is lbund to have been incorectly computed, a change
will be made to the Total Bid Price so that it conlbrms wirh a Bidder's quoted hourly mtes. Any
multiplication or addition errors will be conected by using the Bidder's quoted hourly rates.

Prior to the Contact award, the City reserves the right to be exercised by the Business Administrator
or his authorized designee to increase or decrease the number ofshelving units. Award ofthe Contract
will be made by rhe Municipal Council ofthe Cirl.

The Municipal Councilwill eitheraward the Contractor reject all Proposals received rithin sixty (60)
days after the formal opening ofProposals, except that the time may be extended pursuant to N.J.S.A.
40At1l-24. The acceptance ofaProposalwill be a notice inw ting signed by the Director, Division
ofPurchasing and no other act shall constitute the acceptance ofa Proposal.

13. TIME FOR f,XECUTING CONTRACT & LIOUIDATED DAMAGES
FOR FAILURE TO ENTER INTO CONTRACT:

Any Bidder whose Proposal is accepred willbe required to exccute four (4) copies ofthe Contract and
fumish satisfactory Bonds and insurance certificates to the City within ten (i0) days afier notice of
acceptance-



The successfirl Bidder, upon failure or refusal to execute and deliver the signed Contract, Bonds and
insurance cedificat€s required, within ten (10) days after receip of the Contract shall forfeit the
cetified check, cashier's check or Bid Bond to the City as liquidated damages for such failure or
lefusal.

The damages to the City for breach as above provided will include loss ftom interference with its
program and other items whose accurate amount will be difiicult or impossible to comDute. The
amount ofthe Bid Guarantee accompanying the Proposal ofsuch Bidder shall be reEined by the City.
rlot as a penalty but as liquidared damages for such breach. lrl the event any Bidde! whose proposal
has been accepted shall fail, refuse or resist to execute the CoIrtract as herein before provided. the
Municipal Council of the City may, as its option, determine that such Bidder has abandoned the
Collract and th€reupon the proposal and the acceptance thereof shall be null and void and the City
shall be entitled to liquidated darnages as above provided.

The dghts and obligations provided for in the Contract shall become effective and binding upon the
parties only with its formal execution by the City. Any services delivered prior to said execution of
Contract shall be at the Bidder's risk.

14, LAWS. ORDINANCES AND REGULATIONS:

The Contractor shall keep fully informed ofall Federal, State, local laws, ordinances, safety codes, and
regulations and all orders and decrees ofbodies or Aibunals having anyjurisdiction or authority, which
in any manner affect those engaged or employed in the services or which in any way affect the services.
The Contractor and all the employees of the Contactor shall at all times observe and comply with all
such laws, ordinances, safety codes, rcgulations, orders or decrees.

The successful Bidder must secure all insurances, licenses and pay any inspection in accordance with
provisions as set forth in laws, ordinances and resolutions by all govem.mental agencies affecting the
work at the Bidder's own expens€. The successful Bidder shall be solely responsible for any damage
resulting from ngglect to obey all laws, regulations, rules and ordinances. Ignorance regarding such
requirements shall in rlo way serv€ to modiry the provisions ofthe Contlact.

15. PROVISIONS RDOUIRED BY LAW DEEMED INSERTED:

Each and every provision of law and clause required by law to be inserted in this Contract shall be
deemed to be inserted herein and the Contract shall be read and enforced as though it were included
herein and if, through mistake or otherwise any such provision is not inserted or is not correctly ins€rted,
then upon the applicatiol ofeither party, the Conhact shall forrhwith be physically amended to make
such insertion.

l.

Method ofPavment

In consideration ofthe faithful pedormance by the Contractor of its ag.€ement hereunder, during
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4.

o.

3.

5.

2.

the te.m ofthis Contract the Citycovenants and agrees to pay the Contractor in accordance with
the Contractor's I'ees quoted on the Bid Proposal form.

Pursuant to the tems herein, the Contmctor agrees to provide to the Business Administrator or
his authorized designee a complete written invoice when the completion of each stage of
shelving units are installed.

lnvoices for paymelts shall be submitled on the Contractor's standard invoice form previously
approved by the Business Administmtor or his authorized designee. ln addition, each invoice
shall reference the City's purchase order number supplied by the Director of Pwchasing at the
time of Contract award.

In addition to the Contractor's invoice, the Contractor shall execute a Panial Payment Voucher
supplied by the City, for each application for pa)'rnent.

The acceptance by rhe Contactor ofany partial payment shall be and shall operate as a release to
the City of all claims and all liability to the Contractor for all things done or fumished in
connection with this palment and for every act and negligence ofthe City and others relating to
or arising out ofthis work. No payment, however, final or otherwise, shall operate to release the
Contractor or his Surety from any obligation under this contract or the perlbrmance bond.

Request forpayments to the Contractor shallbe submitted for approval bythe Ciq Council after
the Business Administratoror his authorized designee verifies the information submitted by the
Contactor and executes the partial payment voucher. Payments can only be made after approval
by the City Council.

lI. Availabilitv of Funds

The award ofany Contract puNuantto these specifications shall in all cases be subject to theavailability
offunds duly appropriated lbr these purposes. Any Contract as awarded shall immediately cease to be in
effect at such time as funds cease to be available for these oumoses.

IlI. Termination for Cotrvenience

Duringthe telm ofthe Contract. the Business Administrator shall have the rightto terminate the Contact
for convenience, in whole or in part, by giving 30 days' written notice prior to the effective date of
termination. If the Contract is terminated by the Business Administrator as provided herein, the
Contractor shall be paid lbr all obligations incurred and services rendered to the date oftermination.

IV. Termination for Cause

In the event the performance by the Contactor of the services provided for under this agreement is
unsatislactor' to the City. the Cityagees to notiry the Contmctor in \rriting and theCo ractoragrees to
within live 1r] calendar days recti! the unsatisfactory condition or performance. Should the
unsatisfactory perlbmance or condition not be rectified within five (5.,) calendar days ofnotice being
given, the City shall at its soie option be entitled to terminate this agreement immediately. The
Contractor shall not be entitled to any compensation for services subsequent to receiving notice of
termination from the Citv.
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The City shall have the right to terminate the agreement immediately upon the happening ofany of the
following events:

l. The Contracto! is adjudged bankrupt or makes an assignment for the benefits ofcrediton.

2. The Contracto! fails to orrefuses to obey laws, ordinances, regulations and such orders as given
by the Business Adminisbator or his authorized designee with respect to the Contract.

3. The Contractor fails to make prompt payment to persons supplying labor or materials for the
work.

4. The City suffers a property loss due to the Contractoi's negligence in performing the Cofrtlact.

V. lndemtrity

1 The Contractor agrees to indemni!, hold hamless and defend the City, its officers, agents,
servants and employees as theirinterests may appear, from any and all liability including claims,
demands, losses, costs, damages and expenses of every kind and description or damage to
persorN or ploperty arising out ofor in comection with or occurring during the course ofthis
agreement where such liability is founded upon or grows out ofthe acts, errors or omissioN of
the Contmctor, its officers, employees, agents or subcontactors. The Contractor will after
reasonable notice thereof, defend and pay the expense of defending any suit which rnay be
commenced against the City, its officers, agents, servants and employees as their interests may
appear, by any third person alleging injury by rcason ofsuch carclessness or negligence and will
pay any judgment which may be obtained against the City, its officers, agents, servants and
employees as their interests may appear in such suit. ln defending any suit, the Contractor shall
not, without obtaining express witten permission in advance from City's Corporation Counsel,
raise any defense involving in any way the immunity ofthe City or the provisions ofany statute
respecting suits against the City.

2. The Contractor shall be required to provide all appropriate documentation demonstrating the
compliance with indemnity requirements ofthe Contract to the City with the executed Contract.

!'I. Disputes

The City and Contractor agree that in the event of a dispute arising under the Agreement, whether
involving law or fact or both or extra work or claims for additional compensation or claims for alleged
breach of Contract the parties agree to follow the procedures set lbfth belorv:

l. All such disputes shall be reported to the Business Adminishator or his authorized designee,
within Forty-Eight /18) hours of commencement of such dispute. Contractor shall submit a
detailed claim with such specificity to provide the Business Administrator with an intelligent
basis for resolving the dispute. The documentation shall include but not be limited to location,
pa).roll records, name ofguard, shift ofduty and hours worked, as well as a copy ofthe security
los book for the location.
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Anyclaim notpresented within the time limit specified in this paragraph shallbe deemed to have
been waived except that ifthe claim is ofa continuing character and notice ofthe claim is not
given nithin Forty-Eight fl8, hous of its commencement, rhe claim will be considered only for
the period commencing Forty-Eight fl8) hours prior to the receipt by the City ofnotice thereof.

Each decision by the Business Administrator will be in \rriting and will be mailed to the
Confactor by registered or certified mail, retum receipt rcquested, dilected to his last know.n
address.

Ifthe Contnctor does not agree with any decision of the Business Administmtor, he shall i(l no
case allow the dispute to delay the work but shall notily the City promptly that he is proceedi[g
with the work under protest; however, the Contractor may exclude any disputed claim from the
final release.

In the event ofdisputes involving non-monetary issues, the Business Administrator's decision
shall be final. The Business Adminishator may conduct such fact linding as he deems necessary
in order to resolve the disDute.

VII. INSURANCE

The Contractor shall not commence nor perform services under this Contract until the required
insurance has been obtained and such insurance has been approved by the City. This insurance
shall be written with an acceptable company authorized to do business in the State ofNew
Jersey, shall be taken out before any operations ofthe Contractor are comrnenced and shall be
kept in effect until all operations shall be satisf'actorily completed. "Claims made" insurance
Dolicies do not satisfv the insurance requirements under this Contract.

Proofoflnsurance

The Contractor shall fumishthe City with insurance cerfificates showingthe type, arrnoum, crass
ofoperations covered, effective dates and dates ofexpimtion ofinsurance policies. The insurance
covered by the certificates will not be canceled or materially altered, and shall include an
endorsement to the effbct that the insurance company will give at least thiry f3r) days rvritten
notice to the City ofany modification or cancellation ofany ofthe policies.

Time to Provide Proof of Insurance3.

2.

4.

2.

3.
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4.

The certificates of insumnce containing all provisions as required by the City shall be provided to
the City with the executed contmct. Failure to provide proofofinsuance prior to the execution of
the contract will result in forfeitue ofthe bid secudty.

Contractor's Hold Harmless Agrceme

All ofthe Contractor's insurance coverage shall contain a clause indemnifying and saving harmless
the City and its agens from any and all liability of whatever nature aising from the work to be
performed under the Contract, including attomey's fees and costs in connection with the defense of
such claims. The certificate ofinsurance fumished by the Contractor shall spell out specifically that
the above indermification is guaranteed by the policy. The City, its officers, agents, servants and
employees as their interest may appear, shall be named as an additional insured on said policies
insofar as the work and obligations performed under the Contract are concemed

An endorsement covering the City shall be added to all policies. The endorsement shall read:

'The City ofJersey City, its oflicers, agetrts, serystrts aod employees shall be held harmless
and indemnilied against rny act or omissiotr or coodition or claim arising out ofand duriDg
the performance of the work utrd€r this Contract'

The above shall also sp€cifically cover Automobile Insuance ircluding owned vehicles, hired
vehicles and other non-owned vehicles.

Types of Required Insurance

A. Worker's Compensrtiotr lDsuratrce. The Contractor shall procue and maintain during the life
of this Contract, Worker's Compensation insurance as required by New Jersey law for all
employees to be engaged in work under this Contract.

B. Contractor's General Liability Insurance, Property I)amage Insurance and Professional
Liability Insurance. The Contractor shall procure and maintain during the life ofthis Conhact,
Contactor's General Liability lnsurance, Property Damage Insuance and Professional Liability
Insurance in the amount of $5,000,000.00 per occurrence and $10,000,000.00 aggregate \^dth
companies and in the form to be approved by the City. Said insurance shall provide coverage to
the Contactor and the City, its offic€rs, agents, servants, and employees as their interest may
appear. The coverage so provided shall protect against claims for personal injuries, including
accidental death, as well as claims for property damages, which may arise from any act or
omission ofthe City, the Contractor or by anyone directly or indirectly employed by them.

C. Automobile Insurance; Liability Insurance to cover each automobile, truck, vehicle or other
equipment used in the performance ofthe Contact in an amount not less than $ I ,000,000.00 on
account of injury, death or property damage to one person zmd not less than $2,000,000.00 on
accormt of injury or death of two or more persons.

D. Additional Insured:

All policies required in Section 5 B and 5 C must include the City of Jersey City as an
additional insu.ed.

5.
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VIII . Scooe of Services

The Contractor shall, in a satisfactory and proper manner as detemined by the City, perform the following
services and functions:

1, The Contractor shall provide the City with shelving as indicated in this Bid Prcposal on the first
floor ofthe Records Management Center, 13- l5 Linden Avenue East, Jersey City, NJ. 07305.

2. Attached are the sketches (specificalions) Exhibits A and B for the shelving units that the City
ofJ€Ney City (City) rced for the Records Management Center.

3. The City requircs a total ofthree hun&ed thirty (330) shelving units.

4. The Contactor will deliver, supply and assemble as requested all shelving units. All shelving
units will be delivered at one time and assembling will be in tbree stages to allow time for the
boxes to be placed in order on the shelving unis because there is not enough space to assemble
all shelvine units at one time.
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BID PROPOSAL FORM

Proposal of organized and existing under the laws ofthe State of
doing business as

Gentlemen:

The Bidder, in compliance with your invitation for bids for the:

having examined the Specifications with relat€d documents and the sites ofthe proposed work and being

fam.iliar with all ofthe conditions surrounding the proposed project includhg the availability ofmaterials

and labor, hereby proposes to fumish all labor, matedals and supplies atrd to provide the services in
accordance with the Contract Documetrts: within the time set fodh therein and at the Prices stated. These

prices are to cover all expenses incurred in performing the work required under the Contract Documents of
which this proposal is part.

Bidder hereby agees to commence wolk under this Contract on or beforc a date to be specified in wdtten

"Notice to Proceed" ofthe City. The contractor will have one hundred twenty (120) days to complete the

contact with hstallation in three (3) stages.

Bidder acknowledges receipL ofthe following addendum:
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BID PROPOSAL FORM

l. 330 Shelving Units with all materials $

2. Installation in 3 Stages
3. Freight

Tot&l Bid Amount

Total Bid Amount itr Written Words

After receiving bids, the City will determine lowest respotrsible bid, the City will use tbe total bid
aEourt.

Each propos&l shall be accompanied by a Certified Check, Cashier's Check or Bid Bond in the
amountofnotl€ss than 109/o ofthetotel amourt bid ir the Proposal brt itr no crse oeed the Certified
Chech Cashier's Check or Bid Bond or any combinatiou thereof exceed $20,000.00. No cash will be
accepted. This Certilied Checb Cashier's Check or Bid Botrd ie ofrered as evidence ofgood faith atrd
as & guaratrtee that, if awarded the Contr.ct, the Bidder $hall execute the Contract and provide a
Performance Bond in the full amount of tbe Total Bid.
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BID PROPOSAL FORM

CIIECK ONE

Attached herewith is a _ (Cashier's Check) _ (Certified Check)

_ (Bid Bond)

in the amount of $ representing l07o ofthe Total Amount Bid but not
exceeding $20,000.00.

The undenigned agees that this Check or Bond is to be forfeited as liquidated damages and not as a
penalty, ifthe Contract is awaded to the undenigned and he shall fail to execute the Contract for the
project or forward the bond required within the stipulated time. Otherwise, the Check or Bond will be
retumed to the undersisred.

The undersigned is _ (an individual) _ (a corporarion) under the laws
(a pannership.;

Of the State of having offices

Signed

Name

Title

Company

Address

Phone ( )

F* (.-'J

(Seal if Bid is by a Corporation)
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Attachments-to-Proposal:

The following attachments shall be submitted by the Bidder ar the time ofthe bid reception and are
hereby made pa ofthis Proposal:

1,* Bid Proposal Form

2.* Certificate of Exp€rience

3. Conhactor Data Sheet

4. Affidavit ofNon Collusior

5.* Statement of Corporation or Partnership

6. Affirmative Action Statement

7. Minority/Women Business Enteryrise Questionnair€

8. Business Regisration Certihcate

9.* Bid Guarantee

10. List of References

I l. Resumes of Supervisory Personnel

12,* Acknowledgnert of Receipt of Addendum

* Failure to include the bid documents listed immediately above and marked with an
asterisk shall result in automatic reiection ofthe bid at the time of the bid reception.
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l. Bid Proposal Time and Date of Bid
ReceDlion

Bid Rejected

2. Certrtlcate ol Expenence ot
Contractor

Wih Bid Proposal Bid Rejected

3. Non-CollusionAffidavit Widl Bid Ropo6al or
within 24 Hours of Bid

oDenins

Bid May Be Rejected

4. Corporation or
Partnership
Statement

With Bid Proposal Bid Rejected

5. Fonn MWBE- Minority /
Woman Questionnaire for
Bidders

wi$ Bid Proposal or
vrithin 24 Hours ol

Bid ODenins

Bid May Be Rejected

6. Exhibit A: Mandatory Equal
Emplo)rnent Oppornmity
t anguage

With Bid Proposal or
within 24 Hours ofBid

Opening

Bid May B€ Rejected

7. Bid Guarantee With Bid ProDosal Bid Reiected

8. NJ Business Registration
Certificates With Bid Proposal or prior

to contracl award

Bid May Be Rejected

9. lnsuranceCertificates Prior to Execution of
Contract by the CiE

Forfeiture of Bid Security

10. Execution of Contract
agreemenl

Wirhin 10 days of
Receipt Executed

Contract or as Stated in

"Notice to Proceed "

Forfeiture of Bid Security

I I. Commencement of Work Within 10 days of
Receipt Executed

Contract or as Stated in
"Notice to Proceed "

Forfeiture of Bid Security

12. Written Acknowledgement ofa
addenda (ifissued) pursuant to
N.J.S.A. 40A:l l-23.2(e)

With Bid Proposal Bid Rejected

SUBMITTAL ITEM

SCHI]DULf, OF SUBIIITTALS BY BIDDER

TIME OF SUAMISSION CONSEOUENCES OF NON CONIPLIANCE
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CERTIFICATE OF EXPERIENCE

This information is necessary to process your Bid Proposal, and it will be expressly relied upon. Fill in
all blanks, using "NONE" or "NOT APPLICABLE" where necessary. If more space is needed to
answer any specific question, use a separate sheet.

1 Contractor (show official name without abbreviations).

Street

City

County

State

Ztp Code

Telephon€ No.

Employer's l.D. No.

2. Businessorganization: Corporation Paltnership

Sole Proprietorship _ Non-Profit

Other

Is the proposed Contactor a subsidiary or direct or indirect affiliate ofany other organization? 

-yes 

- 
no. If yes, indicate the name of the telated organization, relationship to the Contractor and

the percentage ofownership which the other organization has in the Contractor submitting this bid

3. Management: List all o\aners, officers, directors and partners of Contractor' If the applicant is a

publicly held corporation please provide the latest proxy statement indicating stock ownership. Fumish

details on a separate attachment.

4. For all individuals named in hem 3, please list all other companies, partnerships or associations in

which such persons have more than ten (l0olo) percent interest or in which such person is an officer,

director or partner. Fumish details on a separate attachment.

L'7 :-.'.:



CERTIFICATE OF EXPERTENCE

5. For all individuals named in Item 3, have any within the last five (5) yea$, been a parry
defendant in litigation involving laws goveming hours of labor, minimum wage standards,
and discrimination in wases or child labor?

Ifves. fumish details in a seDamte attachment.

6. Have any of the persons listed in Item 3 ever been charged with or convicted of any
criminal offenses other than a minor motor vehicle violation?

yes no lfyes, fumish details in a separate attachment.

__Jes

Have any ofthe persons listed in ltem 3 been or are they now subject to any order resulting from
an1' c minal, civil or administmtive proceedings brought against them by any administrative
govemmental or regulatory agency?

yes no Ifves. fumish details in a seDarate attachmenl.

Have any of the persons listed in Item 3 been denied any license by any administrative,
govemmental or regulatory agency on the grounds ofmoral turpitude?

yes _ no If yes, fumish details in a separate attachment.

Hasthe applicant or management ofapplicant or any ofthe persons listed in Item 3 been informed

of any cunent or ongoing investigation of the applicant or management of the applicant for
possible violation of State or Federal Laws or has the applicant or management of the applicant

6een subpoenaed by any grandjury or investigative body or had any records subpoenaed by any

grand jury or investigative body?

ves 

- 

no Ifyes, fumish details in a separate attachment

Has the applicant or any person lisled in Item 3 above or any concem with which any person(s)

listed in llem 3 has been connected, ever been in receivership or adjudicated as bankrupt?

8.

'1.

9.

11.

Is applicant or management of applicant or any of the persons listed in Item 3 now a

plaintiffor defendant in any civil or criminal litigation?

yes_ no lfyes, fumish details in a separate attachment.

Have any ofthe persons listed in Item 3 been subject to any disciplinary action, past or pending, by

an administrative, governmental or regulatory body?

yes no Ifyes, fumish details in a separate aftachment.

10.

12.

_____Jes no lfyes, fumish details in a separate anachment.
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CERTIFICATE OF EXPERIENCE

13. Has the applicant or any peNon listed in Item 3 above been dcnied a business-related license or had
it suspended or revoked by an administrative, govemmental or regulatory agency?

Ifves. fumish details in a separate attachment.

14.

t5.

Has the applicant or any person listed in ltem 3 above been debaned, suspended or disqualified
from contracting with any federal, state o. municipal agency?

lfyes, fumish details in a separate attachment.

yes _ no

ves _ no

yes _ no

Has such Contractor within thg last l0 yea$ ever failed toqualil, as a responsible Bidder, refused to

enter into a contract alier an award has been made or failed to complete a contracl?

Ifyes, l'umish details in a sepamte attachment.

16. a. Name and address and telephone nurnber ofcounsel.

b.

The Bi<lder must complete the aftached Schedule ofExperience which is incorporated herein by

teterence.

Is the Bidder in good smnding with the N.J. Befter Business Bureau and in good standing with the

N.J. Department ofLaw & Public Safety, Division ofConsumer Allbirs?

- 

)es 
- 

no lIno.proridedetailsinasepcrateanachment.

The ContEctor shall complete this lbrm for a minimum of tltee (3) references that may be

contacted by the Ciry in the review ofthe bid. This work experience must rellect similarq?ejobs

lor a multi-post faciliry involving a major company or major govemment operation, the work

performed should be of the same magnitude and scope as the work described in this bid

ipecification. The information required for these work references must be provided below:

a. Name and address ofcompcny or govemment operalion:

Name and address and telephone number ofaccountant.

t8.

t7.

19.

l

b. Name, title and telephone number ofa contact person;

Appioximate number ofemployees ofcompany or govemmcnt operatlon;c.

d.

e,

t.

,qpiioiGii6iiEu", of to"utiot" of 
"".pany 

or government operation;

tr4ethod foi.eceivinp*ard ofthe Contract (i e. public bid);

Length of the Contract;
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CERTIFICATE OF EXPERIf, NCE

s. Amount of the Contract;

h.

I.

Date Contract was awarded or became effective;

T)?e of work.

2. a,

b.

Name and address ofcompany or govemment operation;

Name, title and telephone number of a contact person;

npc.

d.

e.

f.

.Lpi6iifiGiffiElr of locatiotr-s of company or govemment op€ration;

receiuinfiwara of*e Contract {i.e. public bid):

Length ofth€ Contract;

Amount ofthe Contract;g-

h.

l.

Date Contract was awarded or became effective:

Type ofwork.

3. a.

b.

Name and address ofcompany or govemment operatron;

and telephone number of a contact person;

npp6lifriGi-umber of emae number of emptoyees of company or govenunent operation:

aoffi r government op€ration;

c.

d.

e.

f.

MilAEr receiving awad of the Cdtract (i.e. public bid);

Amount ofthe Contract;

h.

i.

Date Contract was awarded or became effective;

Type of work.
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CERTIFICATE OF EXPERIENCN

I hereby rcpresent and certiry that the foregoing information to the best of my knowledge is tlue and

complete and if not aue and complete, I recogDize that I am subj ect to criminal prosecution under \Lisf\'
2C:28-2.

The undersigned authorizes the CITY OF JERSEY CITY to veriry any answe(s) contained herein though
a search of its records or records to which it has access and to release the results of said search

SIGNATURE

NAME (PRINT)

TITLE

DATE

Swom and Subscrib€d before me

this _ day of

2L l Eage



egNIBAc',Io8_D4rASrsEI

This information is [ecessary to process your Bid Proposal and will b€ expressly relied upon. If more

space is needed to answer the questions please attach additional pages.

l. The number of years your firm has been providing shelving:-

2. Location of office that will be responsible for managing the Conuact:

Name of Firm:

Address:

City:

State:

Telephone #:

3. Fumish name and telephone # of the individual responsible for direct malagement of personnel

assigned to this Contra;t. Ifavailable, include an altemate's name and telephone # as a supervisory

individual who is to be available at all times guards are required under this Contract

Name:

Telephone:

C€llular Telephone:

Addrcss:

Alternate Name

Name: Cellular Telephone:

Address:Telephone:

4. Attach to this Contactor Data Sheet, a list ofall New Jersey State, County Municipal or Govemment

Agencies: US Govemment Agencies; as well as private sector busin€sses now under Contract with
yiur lirm for shelving. Includi the length of time each Contract has been in force with entities on the

iist and the name and telephone # of a person at that entity whom the City may Contact for a reference.

Provide a listing ofcon&acts your firm was terminated ftom, ifany, during the last ftve (5) years with
teasons for termination.

5.
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CONTRACTOR DATA SHEET

6. Itrsurarce:

Fumish the name, address, telephone # and pqson to contact fiom your insurance company for the

reouired insurance.

Name:

Telephone:

Cellular Telephone:

Address:

I hereby represent and certiry that the foregoiog information to the best of my.knowledge is true and

complete and if not true and complete, I recognize that I am subject to criminal prosecution under

N.J.S.A. 2C:28-2.

The undersigned authorizes the CITY OF JERSEY CITY to veriry any answe(s) contained herein

through a seirch ofits tecords, or records to which it has access and to release the results of said search.

SICNATURE

NAME (PRINT)

TITLE

DATE

Swom and Subscribed before me

this day of
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NON-COLLUSION AFFIDAVIT

of

STATE OF NEW JERSEY)

ssl

couNTY oF HUDSON)

(Name of Contractor)

(Also type or prinl name ofaffiant under signature)

ATTEST:

Secretary

(Affix Corporate Seal)

Swom and subscribed to before me

thi\ dav of

NOTARY PUBLIC
My commission expires

ofthe Cityof in the County of and the State

offull age, being duly swom according to law, upon my oath depose and say that:

I ,lm ofthe firm of the Biddermaking the Proposallbr

the above named project and lhal I executed the said Proposal \4rth hrll authorlty so to ool lnat salo blooer

f,ui noi, Ai.""tfy o'r. itiairectly, enrered into any agreemeni, participated inany collusion or otherwise taken

"ltion 
ln r.tt.jint off.ee, clmpetirive bidding in connection with the above named project; and that all

statements contained in said i'roposal and in this affidavit are true and corect and made with full
knowledge that the city of Jersey-City relies upon the rrulh ofthe statements contained in said Proposal

and in th! statements contained in thii affidavit in awarding the Contract for the said project

I fufiher warrant that no person or selling agency has been employed or retained. to solicit or secure such

to",,r"tuoon - u*r.emenr or undersran-diig lbi a commission. percentage. brokerage orcontingent lee-

."""oiUriu na" .iployees or bona fide estiblished cornmercial or selling agencies mailtained by:

Signature:
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COR?ORATION OR PARTNERSHIP STATEMENT

Chapter 33 ofthe Public Laws of 1977 provides thal no corporation or partnership shall be awarded any State,

County, Municipal or School Districts Conract for purposes of any work or the firmishing of any materials or
supplies unless prior to the receipt ofthe bid or accompanying the bid ofsaid corporation or paftne$hip there is

submitted a statement- The staternent shall set forth the names and addresses ofall stockirolders in the corporation or
partnersh ip who own ten ( 1 0) percent of its stock ofany class or of all individual partnem in the partnerchip who own

a ten (10) percent or geater interest therein.

DATE: , 20r5

Legal Name ofBidder:

lncorporated Pa nership

Business Address:

Street

City

State & Zip Code

Telephone

Listed below are the names and addresses of all stocldtolders in the corporation or partnelship who own

ten (10) percent or more ofits stock ofany class, or ofall individual partners in the partnership who own a

ten ( I 0) percent or grcater interest therein.

Name:

Name:

Name:

Name:

Address:

Address:

Addrcss:

Addrcss:

We have no one person who owns ten (10) percent or more ofthe corporation or partne$hip'

Signed:

Title:

Ifextra space is requircd, add sheers as necessary.
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EXHIBIT A
Special Note:

This exhibit is the proposed overall layout and egress plan.
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EXHIBIT B
SpeglCt Notc,

This exhibit is the plan view of shelf unit, box dim€nsions, ftolt atrd side elevations.
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EEO/AFFIRMATIVE
AGTION

REQUIREMENTS
Goods. Professional Services and General Service Contracts

Questions in leference to EEO/AA Requircments Fof Goods, Professioml

Services and G€neral Service Contracts should b€ directed to:

Jeana F, Abuan
Afirmative Action Oftcer, Public Ag€ncy Compliance Officer

Departnert of Admidstatiol
Office of Equal Oppodunity/Afrmative ac'tion

280 Grove Steet Room'103
Jersey City NJ 07302
Tel. #201-547- 4533
Fax# 201-547-5088
E-mait Addrcss: abuanJ@jcnj.org



(REvIsED4n3) 
ExHrBrr A

MANDATORY EQUAL EMPLOYMENT OPPORTTNITY LANGUAGE
NJ.S.A. l0r5-31 et seq. (P.L. 1975' C. 127)

N.J.A.C. 17!27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE COMRACTS

During the pefomance ofthis contract, the contracto! agrees as follows:

Th. contiactor or subcortractor, where applicable, will not discriminate against atry employee or

applicant for employment because of age, race, creed, color, national origin, ancestry, malital

siaius, affectional or sexual oriedatior\ geDder identity or cxpFssion, disability' nationality or

sex. Except with respect to affectional or sexual oiientation and gender identity or exp'ession'

the conrractor will isu.e that equal employmeot opporhrnity is afforded to such applicants in

recruitment and employment, alld rhat €Eployees ar€ treated durhg employm€nl'- withoEt r€gard

to their age, race, creed" color, national origir! ancestry, madtal status' af- ectional.or sexual

orientatio'n, gender identity or €xpression, disability, nationality or s€x Such eM.employment

opporn:nity ihall include, but not be limited to the following: employmert' upgading' deEotion'

oi'L'ansfer: ,ecroit 
"nt 

or recruitment advenisidg; layoffor termination; rates ofpay or other

forms of compensation; and s€lection for t|ahing, ilcluding apprenticeship' The cofiracto!

ugr""t to potf in ao*picuous places, available to employees and applic'nis for emploFnent,

nitices tobe provided by the iublic Agency Compliarce Officer setting forth provisions ofthis

nondiscrimination clause.

The confactor or subcontractor, where applicable will, in all solicitations or advertisernenls for

employees plac€d by or on behalf of the contac'tor, $ate rlat all qudified alplicants will receive

consideration for employment without regard to age, race' creed, color' nalional origirL anc$ny'

marital status, alfectional or sexual orientation, gender identity or expression, disability'

nalionality or s€x.

The contractor or subconrractor will send to each labor udor! with which it has a collective

bargaining agreemeq! a notice, to be provided by the agency contracling officer, advising the

trlo-t *iJn o-f tn" 
"ontt""tor's 

commiunents under this chapter and shall post copies ofthe notice

in coospicuous places available to employe€s ard applicants for employment'

The confactor or subcontracto!, where applicable, agrees to comply with any regulallons

prooulgated by the Treasurer pursuant to N-J.S A l0:5-31 et seq , as amended and

suoolerienrcd from timc to time and the Aneric€ns with Disabilities Act'

The clntracror or subcotrtraclor agre€s to make good faith effors to rneet rargeted coutrty

employmentgoals established in accordance with N.l .A.C. l'7 :21 - 5 '2'



EXHIBIT A (C ontinuat iotl )

The cont actor m sub€ontractor agtees to infonn in writing i1s sppropriate rccruitnent €encies including' but noa

limited !o. employment agencies, pla4ement burcaus, colleg.s, onivershies, and labor unions. that il do€s not

dGcriminaG on lhe balis ofage, r.ce, creed, color, national origin, ancestry, marilal statls, aJlectional o' scxual

orisntation, gcnder idotity texprcssion, disabilit-v, natio.ality or sex, rnd that it will discontinue $c us€ ofdy
rccru;tment agency which engages jn dircct or indir€ct disorininatot' practices.

The contmdor or subcontractor a$ccs to revisc any ofits testing procedures, ifnecessary, to assure that all

p€r:onnel testing confofins with the Principles ofjob_relaaed testing, as eslablished by the statutes and coun

decilions ofthe State ofNew JeBev and as establhhed by apPucable Federal law and applicable Federal coun

dccisions.

In confiorming with the taryet€d employmcnt goals' th€ contmclor or subconFactor agrecs to revieY all pro€edures

i.fa.inJto r.ui"fo, upg.aing, aowngnding ano layonlo €nsue that all such actions are taken without regard lo

agc, raie, cr*a, cotoi,-nariond odgii, ancesry, marital status' alTcctional or sexual orientation, geDder idenlity or

e;pression, disabiliry, nationaliry o; sex, consistcnt wilh the statutcs and court decisiors of the State ofNew Jersey'

and applicrble Fedenl law and applicable Federal coun decisions.

The contractor shall submit to th€ publjc ag€.cy. after notificalion ofaw.rd but prior to execution ofa goods tnd

serviccs contfacl, one ofth! following three documenlsl

Lene. of Fedeml Affinnative Action Pl6n Approval

Ccnificat. of Enployce Information R.Pon

Emolovee Informarion Repon FoIm AA302 (elecronically provided by the Division and disributed to lhe

pubiic'agency througl rbe Di'"ision s websit€ ar www.st te ni usteasuw/coaEact comDliance

The conractor and i6 subcontractoF shatl furnish such repons or orhcr docum€nts lo thc Division ofPurchase &

ProD€rtv. CCAU. EEO Monhoring Prograrn as ma) be requcsted b) fie office from lime lo time in order to car)

il;;;"'p"';a "i;."" ,egutu;o'ns. id puulic agencic ihall fumish such information a5 mav be r€quested bv tlte

tivisio; oi Purchase & Pro;eny, ccAU. EEo Moniloring Prograrn for conducting a compliance invesxganon

pu$anl to Subch.pt€r l0 of the Adminlstrrtive Code at Nl"{'C' 17:27'

rb. !!d.iiB!.d v.t.kJr cnin6 o. lbd. .odp.nt't Fr.ip! boxLdg' ud codoitD'lt ro cooplv ti|n:

.,* ,olYllfit.n-". t,,,,
MA\DATORY f QUAL'MPLOYMEIVI OPTOTTUItIY LAIGT-{CE

"*. i'#T,i:llifi '*1",i1 ::;f l-:i,l[5**"
_fh. uod.risn.d v.ndd lunh.r .gr.6 to turfi! lhc r.qui..rl for@ ot 

'vid"ct 'nd

und.Buirh.lrn.irco'tnc/conp.ny!lld3td|b.dNt.t|!no'.r.!pon!iv.if'ri.|.onft.rorfti|rto@oplylithlh.r.qur.n.nti
ol:{Js-r l05.jr .rd :{J.,!C. l?r7 .

R.pr4nldvar i\_.n./TliL (Prt!0:
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tt.s, lr€!.rt6!l of !r!or

$"rpl" Lettcr of Fed"*llg App."u"d \f*rmahve \ction
Fl"n

Erp!.oyDnt stardrrd. ttunlrlr.tioo
0!!L. o! P.aLr.l corllrcl
coart .|rc. PlograD

n Elk rlea o!11c.
r3{ Fr.rlE cD Pl,rcc, &urth lloor
Errt o!a!go, ltrt otol,

t.p1y ro !h! allsrlloD o!:

ou! rccdr! coq,llrhc. lavlcr o! yDur ..!ab:.1rbEnt'! .qurt .l!'loFilt ol4,olltltrlty
tpuclc! .rd pracllc.. E! .dPl.!.d @ t blt|.rY 2?i 19-.

tr. loudd no rplEr.at a!.t!c1.!c1.! o! vloLaltotl. ol *.cutlv. o!d.r 11216'
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(tb. vl.tDalr Er! v.t.r.u!. t.rdlu.!dn! ltlt.tuc. act). 
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..t DU|htEDt t5 d..dd to b€ 1r cotDtiam. tlth t\.!. 1e,. ba!.d ou t!€
lltarhl r.vl.u.d.
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ot lbc coriptl|lc. r.v:!.t.

3!rc.r.ly,

lrar olltcc Dl,t.ctot

?.bruatr 2t, 19_



csBJs (ERISTS

KIMCUADACNO

$tlfl sf $etu lrr.seg
DEPARTMENT OF'[IIE'TREASURY

DIVIIIION OF PT]RCAASts & TROPERTY
CONTRASI@MPUANCB AUDITIJNIT

EEO MONITORING PROGAM
P-O. BOX 206

TRFNT(N. M 085254205

!TTDRA\{ P. SIDAIIOIGERIIITOI!
s/d.n@p

ISSUANCE OF CERTTFICATE OF
EMPLOYEE IIVTORMATION RETORT

Etrolosed ir your C€di6calo ofEmptroyec idorEatio! Rcport (h€reilafte{ refu to as the

'c.,ff;J' ."d;6; tased on the eoployie InforDation R'port (AA-3o2) furro cdmpleted by

" 
..4t**td;;t; .otq-y ot fu;. 

-ItrTediatdy 
upon recriPt' this certificate sbould be

darded to 6e'pcesoa in lour coopany or firm rcspolsiblc for fssrEirlg equ:l

opporn-ity aualoi wcseeia! the coopooy m fro's ;nbacts with publio ageoci€s' Typicatly'

di" oersor mav be )our coopasy or 6ro's Huoan Rlsourt's Mttrtgc' Equal Xoploydetrt

;Jil;&; ; cJrt"h ia-*'t"tot If vou do not laow to whom the certificatc

"-i.,:JJ 
u.i**-J, u"av iorward it to tic head of your company or fil:o- co'pi€s of th€

c€dificete $ould also be dishibuted to aU facilities of your cotottay or-iird-s,bo cogagc m

iii-Aio" oo-*tfi" *ot"t ir New Jcsey lrrd who use the saure f€detal id'atifcalioq ldrob€r

;J;;;;'"-;". Th" ocrtificare strouia ue reaaca i'u youi recods u!!l the q* it €*pit€s-

;;.;;; l-ntt*, ,io* o ,"qo".t for a &4licate^e?lac'0letrt c€ltificate will resull i4 a

S75.00 fce.

O! fthrte soco6sftl bidc ol public codtracts, your ooopmy or- fi- m-ust p!€s€ot a

plor"-ii iiE" Jn*J .-tl" p.drt" 
"g*"v 

awadiag-the conlaa.after notiffcation of thc

awsril btrt Dflor to exeq,lnon ot a gooos and-services or pofcssioual servicts codrad Failurc to

;**t ;"';f;;;tr" ac ioe units p"cscriucd may result ia tbc award€d co!tsari bcitr8

rescindcd ia accordanoe with N.J..dC' 17:27-4'3b'

Pl€aso be advis€d ftat this c4rti6cate has be€d a{'Ploved ody for th!-tilnJ pedods stated

oo tt" ""ttil*t". 
As caity as dnety (90) da]ts plior to its crQiratioa' thc Division will fcrwwd a

;;J;"d;;; up6"'o" oii,isio,i'" t""iipt of a propcrlv comg.lcted !'dewal apPlicatior
';;;;;00-";ti.o*i""3o, 

it *iu i""* o t-uia 
""ttiloate' 

h addition' rerpr€s€otatives aom

A" ol"ltl"" tili *J.* yriodic visits tsd/or Equest sdditiontl hformtlior to monitor ed
it"f*J u" *ti,ir"".A eqrial employneot "eg-t*iity 

colopliancc of ,our comPaoy 9r !r1'
i,i*r""-, o" irus*.iy r"o"it" lo* -iiany or filgr vith tedraical assistecc {s requi!€d'

iioo t. ""* to trotify ihe Divisio iooe,iiaily if your cqEpaoy's federal ideotificadoo

ouober, name e ad<lrees cbanges.

. Jf,. you have. aoy questions, please ('lll (69q 2n'5413 and I rqres€nlqtive wiU be

avsil.blc to.ssi8t Yotr '

Etrclosurds) (AA41 Rcv. llnl)

Nd JatO L 6 r4@I OPgtuutE 'qlqt ' l'ittd 6 
"a'Ld 

@d tu2)tbbh Pq"
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$rrple Lrplog"" ln!.ormation Keport form AAroz

INSTRUCTIONS FOR COMPLETING TIIE
EMPLOYEE INFORMATION REPORT {FORM AA3O2)

IMPORTAI,TT: FEAD THE FOU.oV.{IG NSTRUC'NONS C.AREFU|.!Y EEFORE COMPLETING THE FARM'
PRI^II OR TYPE A!! INFSI'ATION. FAtrUFE TO PROPERIY @MF(EIE TH€ EMRE FORU A!99
$,Ef,' TtlE REOUIRED N6O,oo {dIfEH'DAALE FE UAY OEIAY I3SUA!qEqf-!)YE,CFTEEA'IF IF
yoo H vE A cuRRllar crrnFGAlE oF EIttFLoYEE IIIFoRMATON REPORT, OO |lor COI?lEtl Tllls
FORI/|t'I!E!!'YOIJiAREIEIEIIIMIAOERNFPA'EII|AT(|D"EFOREXPIAA'TOI'I'O <|l@FLETE
i+ 3 FOiM FOR COllStiUCnO|| Oollfl dlAllrAnoa

mii - Eit r lr F.c...l k.dL*6 l|fr... sd! c !v
uE hrrEr RG@ 38o, d 

'l 
. frarr an9brs

ld.nllk Ud Nntd h! b.d.tDlii Lr, a ir you
blbr -srdr ud o r*. i.l6 sr d 'd,..F.d.d Ercor. tftns€ri.i Nu|t.d, .rLr !r socbl
soDly N!d!{ d [r. M.r d ol d p..ttd. 6 u. @

rTE$ 2 . OFd. 0i. bq .tt .sbL b tou tYP€OF
algNESs: ll y.r, D..Fd l. 16 urn d ltr. c
biic.n d! dE pr.doriE$ 6, It yq:tr.
dd/.dr. ddid.g mE tri 9l,1 .l ys Ertr. lEfr
w M Er, altr.r. .Ld.f.br
n€M3-E d !r l!'brimh./ d dr\pl|}@ h $. d!6
sr.ny,h.|JaLctrtdddvl6yr.ftLnhn t6!t
.drr.! d!6 

'n 
tu.c'[ nm d 6t nb.r

rlEll a - En|r 0! |EF lyvardr nr ffll i.klqdlLd
r!16a d.!r.i d<dr?.rt 6n . alt!!.

IlEL 6 . Ei5 !F fiyru Lrto.r ot tr 6nP.ny. hdur
ciir,cldr srrb.nd z! c.d.

trEa a . Ei'l.l tr tEm d.rry pr.!r d.ailrd 6l!.nv
rcrldl|'dl.oly,ca'ly,st L-dz!c.daItitu..
ndt., e lrdhr t rlrh! 1{or'c IrA

|TEM t . Chrd 0r bd 4qt?n.l b y@r ItF ol dlldlr
dulnfl d'!;irL{|€.lnrrtEr9bFl.lEr LElrrd.
4 dtd.Fr *e |{iE I dn!c!* .rdto.
,iv.lcJ lo€ton.'Mu|!{rtrdnd BtfSy.r'.|lrr
rdrd. .n @lq€r ilE h,es a dldd.d tl 'ffi

rE{3-t'|lua4.$lbhnsf w.itr.d h lt rnalibr
ds nuna6., *il.lngr. \iu5 rr 5* d l{.wJret

tlElt0-Eit,irbrili6!5i.l.ridq$n6.
Et*.n!dr$g sddurdtd
llElt10-Erb.$.l|nC!ttuUa^a.tE Mrdltllr
dr.a ll*rd. dy, cdrrr, srrb rn zi, cdd na h
nor.ttlL.d. lFr .r dr.lia ..qnrt c.rtlb.!.

YYtloR tdLl trl s|llii 6 l|.Potlt tEN
ntE vErrDor tsro @ltpLErE irE cuploits NronvanoN rEro$ rDRM (A,r3!r) AND nlTI.N aclPYiol-rll!
iftoiiiiiin nr,ts. nre'rrmol sHourt ALso $gffi a cortY lorgt ftJauc icEI\rcv rv^RDlncrllc coNtgcr
t$1lt|5ts10ui Fnstrcmtr: rr,\DFo*v RDollEcllY

|tE{ | r . E{.. t| .Pr@9.L !9r... .r ld ti in.r
d6E mls sBtLL OrtrLY INCIUG Ea'IOYMENI
dAt FROMII€F ClLllYtll Tl3 aEfE AwlFoEO
Tr€@f{Itrrcl cD }|or Elrgn qic.t .h ,6
rhsm jdotd' 0o {ol lldt.i EEcll F4on

R.d.lsnrE oFur.r r !. d.tu d
Bl..h Nor.l Hirr&.dga Plld i.vi{ otri h nv.l
f| Bb.r r.d.l s{p.., |rr'o.
ru.s.E Pffd raairi AGlo c4, oJbc\ c
c.ib.l 6 s4$ Aaid c otbt $ith ernJc c 6lt\
&.rrdn rid||, f lL.Ln tld.i Pr.@ inhs clht
ri .rw ol $! oirc p..tl6 ol Nodlr 

^ldie, 
-d ilE

m.hb&r dnd iddi€e. lloloh !ib.l diri.ld 4

^rr.n 
or P.dnc u.ini P.r.d l*hr dhh ln rt.l

u. cllriJ D.ah..l D. F.. E{+ So'l$.d A!r, lh.
h&. st'ia..ridc t pc5.|!lh.t Tl*r3
n!.!xr* ta a.rllr onl., Jrr4 vqq rf, Fha9tn.

no|Jlsllt ,., im d L.rd-h .vdn.
Jffils.C LdarBiibc!F,

IlE||12- cidl8.rt ,ltr.lq lnf,sd.d6L
6D hldtulb E tut.rhid bY 1 c r, 4..dt t t{d
adt;iu.m|qc{.1
na|| l! - Br.. [i d.r6d rf, !.rol F.rd ttdt ro

Dor.( $.raloyfltil.Ltr cl@Ld h h.fr 12.

nEI l.. t ut t lr firttu - Edllov.. ln{..n toi
R.F.t h.r b-i $hna.d torlrc mtr.v, rh.c( D|4r

ttln 1l . lf rrr '|*| 
to lL6 16 €'l$', dlt lle &r.

' flth.LdBnobn l.lcdlblto aid sidr!|.a Dv

|TEl rc ' Prt{at 9. tt. id ol u. t EndryLtiig
nr |gn lr!(b nr .rFttq !!. .rn rh.

|TE|| 1? . EnL.tr rhytel b-Ln vrp.0, &.n a b.i!
dncra.{.li.n|d cat,9-,!hc.d.dPIE l\rds.

NJ lt pntrol ol0!. rrmrl
DhthI dhml*a !r.O.nY
cor dr cdd&re ]lldu unll

EBO nron|l.rin, PEa|u

trnrli, ial.rrcaztqxa
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o{n$ cE8rsTrf

KIMGUADAGNO

fitxtx al fietu letzeg
DEPARTMENT OF THE TRMSURY
DIVISION OF PIIBLIC CONTRACTS

EQUAL EMPLOYMENT OPPORTUNITY
COMPLIANCE

. P.O- BOX 209
TRENTON, NJ 0E625.02!9

RENEWALNOTICE

ANDRE1ry P. SIDAMON-ERISTOFS
Stat.fwt

3. Ifyou are operding under a fodcrally approvbd.afirmatjvc action plar! a photocoPy ofth€ lettcr of
F€dcral Approval issucd by tie US D.Pa.tnent of Labor, Offcc of Fcde.al Contftict Compliatcc
Programs, notgr€ater thi one year old, may bc submitEd to thc awading agoncy in lj€u oftba
Stalc Certi6cd.. Pl€asc do not submit an EEGI Report at it will notbe acceptsd.

All goods, scrvic€ and Fofessional sewicc vcndois ale cncouragEd to completc and filc thcsc rcoewal

. dooumct s ettcfronjcally 6y acc€ssing the Division's wcbsits st
w*ry.stetaBl.ts/Ecasure/coltrect coEplieocl. This web6ite Ptovidcs acc.s3 to thc Folrns in clcctonic
folEat or o!-lift intemct subdisibn rcgistration via thc intehet. Or you may call the Dvision at (609) 292'
54?3 6Dd a rcprescldve will b€ available io assist you. Plelsc have your certificgte oumbcr rtady when

. calliqg. Your ceidicatc nnDberis notcd at the end ofyou company nstne on yout bailing labcl.

Thc Certifcdc ofEEployce Infomedion Report (bcreinaftr rcferd to si $e" State Carti6cate')
issuEd by tilb DivisioD ts due to crpirc withitrthc ncxt 90 days, h order for your fiIm to coDtinue to-Fovidc a
q[r€ot Sta; C€niicatc for public contact 4wards, you must aPPly.for rtlew"al by Ptoperly cordplcting tbc
followiDg rooc*,rl docwlents:

1. Tbe Employec Ldoimalion Rcport Forn AA-302 for the faciliv indicat i on the "State
Ccrtiicde" ard any additional Ncw Jerscy facilities, with a chcck in the dmount of$150'0{l
payabl? to "&e TlersBrcr; Strtc ofNere JeBsy' (fca b lo!_rcftn&ble) lld

The Vindor Adivity Sudnary Rcpon fomq onc for cach of fhc four (4) i\:rsormet ectivities

loicd (new hi&s, promotions, tansfors and terminations ctc.) for thc prcvioos "Statc Cenificat "
Fno4 or

t'lar Jds4 tu d Eq@l @nV Eaplor;.'Pn 2n @ R.Ecl.Z@d R..rtt U. t.rs

UpoD Eceigt oirbc abovc-tdedc€d doouEcob, ille DiviBion will aPProve o. rcject yoiE a]?plication withi!
'sig 

1eO; &ys ofsubnission,. Ifyou applioation is approv€d, thc Division will issuc a Certifioate Fovided
your firm Eccb the st fllards of good faith compliance with the Afr.madvc Action R.Sulations sct fonh in

N.t.*.C, t Z:Zi-t. i et s"q. Pcriodic reviews may be conduct d and additional information may bc rcqucsto4

as lcquilrd by tfu Division. ln all instaDces, howeve., a copy of the certificatc must bc Praernied to the Pub'lic
ag.ney awalding thc cont"act prior to tie awsd oTthc contract

. (AA-02 Rcv. I,rar-Io)



NEW INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORTT/IATIoN REPoRT (FoRM AA3O2) RENEWAL :

. DISREGARD INSTRUCTIONS ON PRE-PRINTEO FORM REV. 1/OO
IMPORTANT: READ THE FoLLoWNe INsTRUcTIoNs oAREFULLy BEFoRE CoMPLEIING THE FoRM.
PRINT OR TYPE ALf INFORMAT'ION. FAILURE TO PROPERLY COMPLETE THE EI"ITIRE FORM AND TO
EqE!4iUE REAUIBEPS594SIEE IMAY DEI-AY rssuANcE oF YOUR cERIFToATL Do Noit6frFLErE
THIS FORM FOR CONSTRUCTION CONTRACTAWARDS.

ITE!, I - Ent r tr! Federel tdsnffi.ation Numbcr assign€d by
ths InEmai RevenE Ss lce, of if . Federal Employer
ldantihcalion Number has be€n spplied br or lf your
busine$ is such fiEt you hav6 not or will not rocoils a
F€d6ta1 Enploy€{ ldontificalion Nunb€r, enbr the Sodal
Ssdlrity Number of thE omer or of one pEdnsr, ln th€ cas€
ol a parhership,

tTEItl 2 - Ched( Ur€ box lppropriab b yourTYPE OF'
BUSINESS. lf you arE €rEeged In morc han on. type of .

bGjness cneck tha prBdoo ngbo a.Ityou are a .

manulacfur€r dedvlng mors lhan 50% of your Eceipb iom
ycirr ciwn retall ou tts, d6.k 'R.trll'.

ITEM 3 . Enler he blal hfirbof of omploye€3 in th€ endrE
company, ltdudlng paflim€ amployass. This nurnbr. shill

- Include a! falitrtes In th€ antjrE firm or coporadon.

ITEM 4 - EnbI lna nam€ 6y whli h€ comparry L ldentifr.d.
lfh6rc is more than one compery hrne, .nter th.
Prcdorninab ona.

TTEL S - Ente. the physical locstibn of thc c!.npany. Inoud6
City, County, Sbb end Zip Code.

lTEltl 6 - EnEf tlre natrb ol any parent or afil|atod company
hdudlng lh6 Clty, County. SIEE .nd Zp Code. lf f|€l€ is
nono, se indicatB by .nbring 'Nore' or N/A,

lTEllt 7 - Check the box appropdeb to your typ6 of coF pany
esbbllsf ynsnt'SingL"€stablisiment Empbyei 3hall lndu<le

'an lmploylr whc6€ h$hrss is conducted at ont onc
physlcal lo.aiion.'Mulli.esbHEhmerll Empbyei' shall
lndual€ an employer whos6 brslness b conducFd at morc
tllen oDe bc€lb[

lTEl, I - lf 'MuniBbblishmeflf was aflEr6d in |!3m 8"€Ilbr
tfie njumbs{ ofesbbbhmenb wtf n th€ Sbte of New Jels€y.

ITEM 9 - Entsr ihe total number oi emprsyBes at he
esbblishm.nt being award€d ths contract

ITEM l0 - Not AoDli€b16.

IIEM 1l - Ent8|lhe sppropriab fuures on attllne. and tn att
co|uTnns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY TFIAT IS BEINO AWARDEO
THE CONTRACT. DO NOT list h6 Bane amptoye€ in more
tlan ons job cei€gory. OO NOT atbc$ an EEO-1 Repot

Raclal/Ethnic GrooPs rvlll b. defincil:
Bl.ck Not of tflspanb odgin. P€rsois h.lJiog origln in any of
th6 Bbc* |acial grcups ofAfn a.
Hispanld Paraons ot lll,!|dcan, Pu€rtr Rican, Cub3n, or
Cent'al or Souih Amedcan or ofi€r Spanhh orlurs or odgln.
rBgadLss of .ace.
Americ.n Indlan or Alaskan Naiiw: P€lsom having odglns
in any of tE oiginal p€oplcs of Noffr Amldca, ard who
m€lnlaln diturel id.ntmcafon lhrough bib3l sfi[add or
cornmunjv rBcognidon.
Aslan or Paclnc l3hndon PeBoos heving odgin in any of
tE originel peoples ol th. Far East, Sdl$l€ast Asi1 h€
lndian Sub-cor inent or he Paclfic lslands. ThE a€a
indrd* 6r exefi'pl€. Chlna, Japan. Korea, the Pfilllppin€
lslrnds and Samoa.
Non{inorit: ary P.'sG @l ltlttilhd in any otfl!
ltoBmenilon€d R6dauEltnlc G.oups,

ITEM 12 - check the appruprlale bo. lf ih€ .ace or ethnic'
gmlp 'nfomaton was not obtalned by 1 or 2, sp€cry by trial
oihsr m!8ns f s wa8 don6 in 3.

imU I r - ent", t* a*"e otth. payroll panod u!€d to
prepare the employment dsta pre-r€ntod in ltan 12.

ITEM 14 - Nbt Applhable.

ITEM 15 - Not Appljcabla

|TEM 16 - Pri.n or Vp€ ths name ofhe p€;on coflFbEng
f|. form. Indud! tte signeture, irte eM date.

nEM 17 - Entsr the pfryElcal location $/haG ths torm Ic b€lng
compbbd. lnclude Clty, Stab, Zp Code and Phon! Number.

i
TYPE OR PRIMT IN SIIARP BAIL POINT PEN

TIIE VENDOR IS TO COMPLETE TIIE EMPT,OYEE INFORMATION RTPORT RENEWAL FORM (A13O2) IND RSTAIN THE PINK
COTY FOR THE IENDOR'S OW.I FILBS. FORWA.RD TEE NTMAIN1NC TWO (2) WHI1E AND CANARY COPIES WITE 4 CIMCK
IN TEE.AMOI-INT OF I15().OO P VABLE TO Tq TREASURE& STI{TE OF NgW JERSEY TO:

NJ DcprrErcnt ofthc Tr.{sury
)ivirior bf Public CoDrnctt

' Equrl EEploym.rt Opportunity Codplirncc
P.O. Eox 206

T n!or! I'ldJ.rs.t lt!52€.0206 LLphon. No. (61,9) 292-5,t?ll



DEPARI'IEMI OF TIIE TREASURY

DlvElon ofPlblic Contnct Equal Elnploylned Opportunlty Complb;..

DUPLICATE CERTIFICATE OF EMPLOYEE I FORMATIOI{ REPONT REQUES?

||tFoRrA$.FAT|UAETOPaoPEBLYcoilPLEtEIllEEl{nrEFoiMllloSua r ntE REQutiEb t5.oo tEE lNoh-Rtudrblr,' MAY.DEITY |SSUANIE OF YOUn DUPUCATE CEFllFtGitE OF E 

'TFLOYIE 

II{f9RMATIOI{ REmiT.

sacnoN A - colnP^llY tDEf ttFlcATloll

'slnJEulr 
Er''MlIOnDrTt

t--- 
_-l

r Br.$on ror irQr,rsr or DDlqclE cfirmc^TE
trLrdc|.nrdf tr Llrrsd ll idbF -r')

cDEErflG ,or|r (tu rTrr4

t qdty t'll $x hfqtrdo! on thlt Fd ls tc. .td @rne

tNsrnucnoNs FoR coilllEtltl6 DlrPllclT! cEiiFc rEiEltESl

fiiltl I - Enk lhe F.dci|l ld.nffElon Nuflb.r .isEnsd bv lhe lnLha{ Rc€n@ i€rvl.! or [ ' 
F darsl Enplov'r ld€n0iBtl9n

lltlm* trai lcaa appircb or, q It yow buslB l5 srldl ttltl vou hrw nol d wll nd Fc€lv. ! F d!f'l Ehplors ld!'ildl6don

Nunb.r, drt r ttE Soclel S.oniv N'sbt ofth! owsr d ofde Pi.her' h ft. c.s ol I Petu€rl P

'n!la2-Ent!.ttEcddtlet Nlnbs oEt ra! .$lgn d to you conP.ny.long Yl$ th. li&€ Oatt tnd bqn'ld oat' (f

PLEISE AT'IOW I ! BUSII{855 DAYS IOR FiO'€SSIIIG 
'IIE 

DU'LICAI! CERTFI(A]E

mi6 3 - Enlsr tt! nd! b.y whlch lh€ BhPaiy It ldsdtpd.

mu 4- EnEr 0!! phyilcal locition ol th. oonp.ilr. hc[rd! clv. ct('{v s!at! .nd zip c.ds :

fit i 5 - Erl* lht crton tu Eqlostr€ . Dopl6b c.dn€b of EmPbtcc lnbfmdion RcPo|l

nEM 5 ' Prht ol b!! nE ru;! oi lhc Pesn compledng.r16 tDtm. nauui n. "b*t o' tt" bni atu

tTlllt 7 - Enter UE phFkal locallon wha! $! rid b b.LE c6nPhtsd lnclud. clt stlic, z] iode ;d Phom NlJnss'

iEraix r cory oF rtE nleuEsr ron tFE vExDoR 5 owil FILEs ar{D FoEl,l|AiD oxE aoFYlEHA-gllllllulE!.uc!1,llrlE
tsno |ildri.6'd$1. Fpl .^YIILEYO 'lHE I!! SUr.t.st^T! 06 trFsr iCasEY' -lC

'NJ Dcprrbllt of.t. Tr..!urY
' -Divlttoo bfPubll. Coltn.ts

' Equ2l EbPlotEot OtPo.turit, Conpliu"

' Trlnton, N.urJ.ri.yo""rooroa* "o*'ou Tel.ihon. o. (609) 292-5473



STI'TE OA.NEW i'ERSEY DEPIRTUESIT OF TEE TNEASI'RY
DLvirion of Coltr.ct Cdrgtlarc.. &.Equal Eqrloym€nt CrDDortulity

' VENDOR ACI'NETY SI'I'UIRY TEPORT
' -furv etnxe -fl]pxouoerors _ftrnlwrrne fllonnLurrore (csrxs (r) rplnopilnrE 

^crnErr)

mlE oF FActtrlrr!
DIT!8 O' DIYAOI,I{ PERTOI' usEE: FRoq-

OFTICIN^S 4 l{AlfAGERs

oFttcE & CIiERICT!

l(lrrr

,s.hdr.' | : r.i.r
FET4ALE

I cqlttfy thrt ih. l.folutlon
,IIAIE OF PERSON COI'PI,E!!!!IG TOIM
IAAI FIAST.

on thl,t lotn 1! ts.

.rDDruAE (lto- a glala8t (cr':'r) (srrTr) (zrP) PAODE (liEr COD',l|O. Idlllnrgrolr)

*r.*..*ir*....**;in;;l,;i;;i;;;;;;;".......r



I:{s rRIrcTrol{s

VENDOR ACTTVATY SIIMMARY REPORTS

2.

You shouid ionpfete 4 .blank vendo! Activity sulnnaly
Reports with you!'AA-302, EnP.loyee Infomation Report
Re;ewal. Appl.ication Pacl<age. These 4 Reports are to be
colpleted for ner,. hires, proDotions' tlansfels and
termlnati;ns that took place betlteen the tijlte you
received your celtifigate of_ Enployee Infortnation
Repolt {he;eafier refelred to as "certiflcate") and the
date of you! Renewal APplicat.iod'

fhe vendor Aitivity S\rlltrlary Reports nust be comPl'etecl
to show your film's toral DersonDel -actlglrs for -theprevious Certiflcate period. Fo! exanPfe, if, your lrnn
'renews .ics celtifi.c;te every 3 years, one of the
reeo!!s should indicate the totaf nunber of PeoPLe
ni^..a a"ti"q the entire 3:year Perlod. during whlch you

hel.d the c;rtificate. Another repcirt should indicate
tfr" totuf nurDber of peoPLe terninated during-that.3:
vear period. The third report should indlcate the tocal
i"rfei ot peoPle transferred duling that 3-year perlod
ind tfre finai rep6rt shouLd indicate the .total Duniber

of people prdmoted duling that 3-vear I)e!l'od-' !]9999

"oti, ir't..! i" no tteed to t.-st"te th"
;rovlded on tha AA-302 form.



JIPEITDIKA
AMERICANS WTTTI DISABILITIES ACT OT $90' Equrlolportlll9forlldMdmltlflltlDkatlllty

Ttto cordr.o6raad 6d-of- Oor!.Oot"orvnol) do horobylgrElhttlho
. provlelons orTl{o I I of dre Anorlcao wttt Otralittfc' ea of tggo (tta'tra{) (12 98'E 8121 01 a

3cq), lr,blch prohlblh dtsotinfuatlon on t[o brsig ofdirrbility by publlo odnic.t ln &ll rarvlc6s, ptogt.s$r

and-acilri0cr povldcd or nado rvaihblo by p{rblic 6!&105, .od tfdc r0l.q rnd Fguttt'tont qldqlglted
purruontthercu or aro mado a pstt oft$t6 cr-drdcl In provlding.ny rld, bqrofitr or torylcr ol tuhdfofth'
iwnor pteuantto tilr conn:ct, tlo oiotractor agcal th.t dto prrfrnt|noo dtllt bo ttt strioicolipli[c' ntfi
tha Aol h dle ov.|lt tb!! tho cotrbrctor, lb !8ontq lorvdrts, oopbyaoc' or subcotrtholat. viotll6 or lro
dlolldto hava vlotaiod tho Act durlmtlto podollr|anco oftftb .onb.ot' tho oonhoiorsbrll dpfbDd lhoowlto!

fn &*t* o"aA!|ioiorrsri"a pt*itniootin t*apunutDtto $ir Atl T|Fcottrotorshrll id'!rDl&'
Dtoh'ct, rid slvo filrolcts fio 6wuor, itr igdDts $rvittL, ad cmplqpor tron stld tgrrslt etty 

'Dd 
!U sttlta'

ifof'nt, fo*!., ddq"dt, * rlrorgp, ofwllrtwcr t<ltrd orn!turs.lfleing out of,€roltim'd lo diso out oflh'
;ii"*i ii"trtfu. ii" ;inc{or-d;L * ft o$i qoolq appcat, doftod, ond prv mv lrld tllctrig!'-$t
i qiiJi.;;i 

""1,;n"ortc 
ana'oth* oorponsoi 

"r;r;nidonr 
nrpi daiot otoanhhtdvoprocodlog

;-i*;; h ;nlifiot 6orowith.Io iny rnd rll ooophlou brorght Puliurrito $o owr6'3 Fbl@oo
sroo.durc d|o coin rotot airocr to atido 6y oy dcirUin of ru owror illct tr loidgled gurc|rttrt io$tld

;;;;;;il. If;*-".cl"r oraanlnlrrilvo proccodhg t!5ulh ,D t$wrid of drnasls tgr}ut lho

6"no", o" itOio ottto. toirr]rr ary oxscnro {o ours a violrtioD ofthc ADA sifict! blr boto bruEbt put$rnt

b tt, ;bvrJrc! pmcadtt!, Oo ootncor sbrll sltl*fy lad dbchrrgp iho lsbtost itr ovtn a'pon8o'

nro owrutrdull, ,! !oo! is Prtdtcabb tfur ! claltr lrrr bc.|r rirdo rgrnut-U Stro wtison nodco tsrofto
ol i"in',t ti-il-g tio h lr l ootnpldt partbuhn of drc oil4 lf-rny tcgon or ldnhisbttt'o

l*"*Jr"g rr b""6t ag"ln.t tio owtlGt q tqy of ib ega & t'rvt!6 ad omployclo' tF olttw tha

ln iliUoif fot"itO ot hwc forw.dod to ilc cotf!.{or c',ory dcruod, coaphint notlfA tttDtlols'

pliadlng o Lttror procoss rrcDhrd by So owtlor ot b roprucntatlvo'

It ls oxoro.rty asr.d drd 0rd6rStood o.t 6!y approvd by iho o$',!.r ot thc rcrvicoS piovid.d uy tb6

;il;;;fitbthtoonrraJw t not rolicviitc rcnr""tot oftltc obligdoo lo comPb Yt'lt! d'0 Aot

aDd io dd(hd. Indcmiry, PrDt ct .td .dvo ttolDlqrs.lho own rp[Fulttto thlr plttgrrPll

tt i, ftrttrlr td{Eld md ulttcrsrood tutlh! oaa;r !!!st@ oo obtiSlt&,ll It indurnlry or tav! hilL$ dlo

;Ji"rJ, tF;G;d4 c*aiioycos ana aru".nrtrooo fot;ry ctdtwbftjh tltv ldro oBl of thlir

oa'fotrnro'* of-$rl" ,C8t*tttcnt. Furtitomors, tho conbrcbt otgt!;ly uldlttbndt.lnd aSttot 68t lho

onovil'.il;l'ilidfudri; oirunshatlin novay llmitrho conf,rrto robugaoons stnncd b hir

i;;;r,;athtidtt bo consruod o rpllovo drc canftoto! fiom aly lhblltty, Dor pnoludo t$o o$rolr

ilili;ii;;;t;,h;;;d"* waliabloto ll undoranv otfiarppvislotr oflhoAercomontoroth'trwi$ntl'n'

S,fl|rc$.,Dt8tlvet NsmcaTttlq Prlnt)r .

Reprcscoirllvo'r Slgaatrto3
{aacotcomplDyl .

fel No.:--_: ,



MirorityAffoman Businqs Enterprise (MWBE)

Questioonaire for Bidders

Jcrsey Ciry Ordinance C-829 establishes a gQai ofawardilg 20% ofthe dollar amouot oftotal
city proculement to minority and woman owned business enterprises.

To assist us in monitori.trg o1rr achievemetrt ofthis goal, please indicate below \rrhether your

company is or is not a minodty owned and/or wonan owned business, and letum this form with

yow bid proposal.

Busin€ss Name :

Address :

Telephone No. :

Contact Name :

Please check applicable cateSory :

Minority Owned Busiaess (MBE) 

- 

Mircrity& Woman OwEed

Business(MwBE)

Wodran O$hed business (WBE) 

- 

Neithet

D€finitioos
Mioority Business EntcrPrise

Minority Business Entdprisc mcans a bulincas which is a sole Propridorsiip, paftr'Blirp or corporatior ai l€ast

i iy" ot'micn is o*trea ioal confollcd by peFons r1ho are Africa! Amerioan, Hispanic, Asian Amciican, Americsn

IndiaD or Alasl n Mtive. deEned as follows:

Af.ican Amerlcan: a person having origins in arry of6c black racial grouPt ofAtica

Hisptnict a pc.so! of Metjcan, Pucrto Rica4 c€rtral or south American or other non'Europ*n Spanish

culture or odgin r€gardl?ss ofrace.

Arian: a pcrson having origins in iny ofine original P€opl6 ofthc Far East, Srouth East Asia, Indian

subcontiftnl Hawsii or lhe Pacific Islands.

Americ.D lBdicn or Alsskrtr Nctive: a Person havingo.igins in atryofthc original peoPles ofNorth

America a l who baintabs cuhiral idatification through tnaal afiliation or coxommiiy recognition'

Womar Busin.ss Enterprile

woma! Br$iness Enterylir€ mcans a boshcss which is a sole propdctoGhip, palhership or corporatiotr at l.ast 5 I %

of wftich is owncd and coDtrolled by a woDan or wom€n.

OFFICE OF EQUAL OPPORTUMTY COPY



Minority^y'/omer Busiuess Enterpri.se (lvfWBE)

Questiotrtraire for Bidders

Jersey City Ordinaace C-829 establisbes a gqg! ofawardi4 20% of tbe doUat amoult oftotal
cittprog1rlcmert to Eiuonfy and woDa! owned busi.ness ctrt€(prises.

To assist us itr monitolitrg our achjevemeDi ofthis goal, plese indicate below whetho your

compaay is or is rot a Eioorify owned andlor woaan owncd business, ald lctum this for8 wilh
your bid propoel.

Busioess Na6ei

Addless:

Telephone No. :

Coutact N..Ee:

Dr--^- ^r.-l- -'$li^ottlA..r.d w.

MiDolity owled Busincss @IBE)

WomaD Oryled bl|siless (WBE)

Minority& Womdr: O{,rred
Busiaess (MWBE)

Nerlbet

Deflnitio[!
Mfu ority Blltncss EotcrPrisc

MiDority Businc; Entcrprtxe netns a butDoss which.is a solc PoprictorsJ P, p,attDlrshh or corpoBtior at le'st

iiz" of'*ti* i" o*o"a ioa coltoll€d bv PcrsoB lflh; arc Afican Abcrica4 tlisPanic, Asian Amcrice' AEctican

India! or Alaskm nativc, d!filDd ai follows:

Afric$ Am.;icrir: a pcrson having oridns h any ofthc black rscial grouPs ofAi'ica

Eispantc apcrEotr ofMcxica4 Pucno Ricaq C$tral or South Amcican or olhcr norFEuroPcan Spadsh

' drltur€ or orjgin rcgardless ofracc.

Ark!;. a pdsotr having origins in any ofthe origital Peoples ofthc Far Eas! South E'st Asit' Indian
' subcontjD€nt, Ha*aii or thr Pacific lshnds

Am.rlcatr Intlian or Alaskan Nstivq a P.rsoD havi,E origins ia any ofthc original peoPbs ofNoih
AE€rica iod lPho ;.intaiE cqllral idcntiScetion througlr tibal sfrlittion or cornm|mity

' rccogritjoD-

Wonrr BusiDcas Elterprirc

Wom6, BosiDrss EnErpnsc mcaBs E buslacss which is a solc proDrierorshiP, parb9rship or corporatioD ar l.id 5l%

ofwbich is oudcd and contollcd by a woman or women.

DIVISION OF PURCHASING COPY



Revised 042013

"New Jersey Business Registration Requirements'
For Goods, Professional Service and General Service Contracts

The coltrsctor shall provide witten notice to its subcontactors ofthe responsibitity to $rknit Foofof
business r€gistration to the contsactor.

Before final payment on the contraot is made by the conh'acting agency, the contactor shall submit an

ac.curate list ani the proofofbusiness regisradon ofeach $rbcolaactor or $pplier used in the

fulfillment oflhe contract, or shall attest that rc $rbcontracto$ were useo'

For the term ofthe contrac! the conFactor and ea.h ofits afrliates and a subcontractor 8nd each ofirs

affiliates [NJ.S.A. 52:3244(d(3)] shal caned and lemit to the Dircctor, New Je$ey Dvision of

Taxaion, the use tax due prus-uanito the Sales and Use Tax Act on all sales oftangible pssonal

p-p",,ylf;t""a itt" thi's State, regadless of hether the tangible personal Foperty is intended for a

contract with a c4ntracting agency.

A busircss organization that fails !o Fovide a copy ofa business re^gislatioJr as^I{}i:'gd pusuant to

.""tioo t ofp--l-.ZOOl, 
" 

-134 (C.52t3i44 eral.) oi subsection e or f' ofsection 92 ofP'L'1977' c 110

ii.f fZ-gZ ), * *,"t p*uides false business registation infonnation unde! the rcquirements of oither of

;;;;;il;rhruL tiaute ro. a perntrv oriz5 for each dav ofviol'atioD, not to exceed $50'000 for

each business registration coPy not properly provided under a con[act with a contactitrg agency "

GrJa-iia---

STTTTP- ro'F NEUT 
'ERSEYsrrsrxs&'656#irilzroFr @n.rlsrc:tn

1 
^,. 

.3i t6L, ^a 
<t,.,t'r

g'Foir.f'.c^wf-
.n(n\jt.ir'.'4...'



NEW VENIIOR INFORMATION FORM

VENDOR CONTACT/AUTHORIZED REP NAME:

PRINT NAME: SIGNATURE:

PAYMINTmPIUTI,TTNCE *Dmfl|s3

City Employ.c? BYes oNo
DFSCRIPTTON OF GOODSISERVICES TO BE RENDEREDi

Form | 09 Rcquircd?
oYcs trNo

EEO/AFFIRMATIVE ACTION (Plesse s€lec0

o vetcran o Caucasiar/White oAfrican Arnericary'Black o Hispsnic/trtino
o Small Business tr Asiaty'Pscific lslands o Women-Owned o Native American4ndian

NON-PROFIT? o Yes (include non-profit ccrrification) o No

PLEASE SELECT IF ACTIVELY PARTTCTPATING IN ANY CONTRACTS BELOW

o Stat€ Contract E 65A tr US Communities o NIPA
ONJPA trMRESC O KPN E WSCA/NASPO Cotrarrct #

CITY EMPLOYEE REQUESTING VENDOR NUMBERI

PRINTNAME: STCNATURE: EXT.

PURCEASING DNYIS ON USEONLY

VENDOR NO, ISSUED BY: TITLE: DATE:

VENDOR NUMBER ASSIGNED:
(W9 FORM & BUSINESS REGISTRATION CERTTFICATE

MUST BE INCLUDED WITH THIS FORJII)



,.,. w.9 Request for Taxpayer
ldsntlflcation Number and Certiticatlon send to the lRS.

'E

3

Busiress namc 
'r 

d'ltcrcnr rron above

L'{r a.coun' nunb€(s) herc (opnona I

Requcsrd s name.nd addrcs lopriom|)

r ldentilication Number

Lnre' vour rl\ | r . 
'p 

apo'opro e oo. Fo' 
'norv'oJal 

$|yod ond 'eLir{ l rbe (5S{l

Hde;er. fot . r6d,srn alid, sole propietq or dis.egard.d 4t'ly s€e uE Pan | 'cuEmG 
on

Daoe 3. ior orhq prtnF . I \ yor ehPloyet rcenrr'i dlon lrbF lt N' lf vor do 'ol 
l'dve a lmbpr

;ei How to qet a TIN on page 3

No\ot tl lhe account is n nue Lhan one nane see the chan on page 4 tot gudexnes on whase nuhDel

undef penaltles of pe.J!ry, I cenrfy that

1'Thenunbelshownonthlsfomlsmycoiietraxpayerdentlnca!@numbel{dIamwalingfqanumbelrobeissuedtomeland
2. I am not subject to backup withliolding beGlse: (a) | am exefrpt ftom backup withholding or (bJ I have not been notitied bv the lntenal

R;venue Se;Ee (RS) rhar r 3m subiear ro backup wnhho6;s;s a.esu( or; f6itu.e ro rdpo au inrerest or dividends. or (c) the lRs has

notified me that I am no longer subjecr ro backup w hholding and

3. I an a U S peson {includng a U.S residenl alien)

certificarion in.rtuctids. Yo tem 2 above ir vo! have been norined bv the rRs that vo! al! i*!!!v ::!J"it !--0"-"liP^-,.

Certification

;i;;;r,r,i b;;;;;t;" h*" raibd ro,epo.r arr int{ei;;n; o o:t!: lL*:l j1:':l:'l^l:i.::'i:iji"l jllll"li"'ll;,1:,1,'-iff:ff::lov
il:ft.t;fi;:tio,';:;,;;;;;;;";;";;;;;;i "i;!"*" e,"e!1i "i1"1.1:i.".^:ill^.:l:::'i::)':-",1'lf::"::li:li1T:ll'il;;:i;1?',id;; ;ft1#.r'; p'"ii"""" 

"in"i 
in"i, i"',",".t u.o iiuiir"ni,. you 

"," 
nor ,"quned to sien rhe cenificarion. bur yo! must

provdF you' cor.cr rrri (See lhe Init'u.uons on paqe a )

Sign
Here

Purpose of Form
A oerson who is required to file an information return wth
th; lRS, must obtain your correct taxpayer identfication
numbn tTlN)lo repo(. tor example rncome paid lo you real
.state rranractron! mortgaqe 'nlerest 

you pard acqursiton
or abandonment of securad prope(y cancellalon ot debt or
contributions you made to an lRA.

U.S. p€rson. Use Form W 9 only if you are a U S. person
(including a rcsdent alien). to provide your correct TIN to the
person dquesting it (the requester) and, when applicable tol

1. certify that the TIN you are qiving is coffect (or you are

waiting for a number to be issued),

2. Ce(ify that yo! arc not subiect to backup withhodrng

3. Clain exemption from backup withhodrng 1r you are a

Ncl:et tf a requester gives you a forn othet than Fotm w 9
to rcquesl your TIN, tou musl use the tequestet s rorm n it is
substantlally similat ta this form w-9.

Foreron oerson. ll vou are a lorerqn pprsol use lhe
app,o-pr'jte ro,m vi-e iseo Pub. 515, Wrhhold,ng ol lax on
Nonresrdenl Ahens and Foreqn Entnies)

Nonresident alien who b€comes a residenl alren.
Generallv onlv a nonresident alien individual may use the
terms oia tai treatv to reouce or eliminate IJ S tax on
r erta n tvpe' ol rcirme Howeve'. most tax iredt'es conta'n a

prov,s'o'i tnown as a saung clause FxLeptions specrlied
In rhe \avrnq clause may pP'm( al Fxempl on rrorr lax lo
.onunue loicerlarn lvoes ol Income even after lhe retlp|ent
has otherwlse becoma a u.S resldent alien for tax purposes

lf vou are a U.S. resident alien who is relying on an
exc;pton contained n the saving clause ot a tax treaty to
Llrrm an exemonon lrom tl S lax on certain types or Income
vou must attach d sl.lcmenl lhdt spec lPs the lollollJrng'Ne

1. lhe uedlv ( o'nrry. CFnerd y rhi5 mL<l be tte \ane
reatv under ;hKh vou clarmed cxempnon from tax ds a

2. The trcaty anicle addressing $e Income.

3. The article nlmber (or location) in the tax treaty that
contains the saving clause and ats exceptions

4, The tvoe and amount of income that qualilles for the

5. Sufiicient facls to Justify the exemption liom tax under
rhe terms of the tredly artrcle

Chcck approprare box Ll Sore p.opncror

Add'ess lnumbd, srer and dp' d arc no)

rm W-9 Rev 1.?ooo



Erample, Article 20 of the U.S -Ch na income tax treaty
allows an exemptaon trom tax for scholarship income
received by a ch nese student temporanly present in the
uni@d stares. under u.s. law this student will become a

resident alren for tax purposes if his or her stay n the unrted
States exceeds 5 cal€ndar years. However, paragraph 2 of
the llrsr Prorocol to the u.s -china rreaty (dated Apl 30,
1984) allows the prcvisions of A^rcle 20 to continue to apply
even after the Chinese stldent becornes a resdent alren ol
rhe united srares. A chinesc sludent who qualilies tor this
exceptlon (under paragraph 2 of the rrst protocol) and s
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the Inlormation
described above to suDoort lhat erempnon

lf you are a nonresident alien or a toreign entity not
subject ro back!p withholding, gve the requester the
appropriate compl€ted Form w 8.

Wh6t is backup withholding? Persons maklng certarn
paymenrs to you musl under ccnarn Londrlrons wnhhold and
pat ro rr rRs 3O"o ol su(r paymenri r29oo atter Deccrrber
31 2003: 28old afte. December 31. 2005). Ihis ls called.backlp withholding. Payments that may be sullecl to
backup withholding include interest, drvdends. broker and
bdrter exchanqe r'ansdct'o4s ent5. royallies nolemoloyee
pa), and cedain paymenrs kom rrshrng bodt operators Real

estate transactions are not subiect to backup withholding

You will not be sublect to backup wiihholding on payments
you rer erve rl you give rhF requester vou (or'n(r TIN ndke
ihe oroper cert |cdr|on5. ano rFport dtr your taxdblc Inlerest
and dividends on your tax return.

Payments you receive wrll be subject to backup

l. You do nol furnish your TIN to the requester, or

2. You do not certity your TIN when required (see the Pan
ll instructons on page 4 ror details), or

3. The IRS tells the reouester that vou lurn6hed an

4. The IRS rells you that you are subject to backup
withholding because you did not report al your interest and
dividends on your tar rerum (fo, rcponable interesl and

5. You do not certily to the requester that you are not
s-ole.r to backup !!(hlold T und.r 4 abovc lror reporl.ble
Inrprest and drvrdend accounts opcned afrpr 1q8l onlyl

Corlarn payees and payments are exempt fiom backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form w-9.

Penalties
Failure to lurnish TlN. ]f you fail to lurnish your corect TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to wilful neglect
Civil penalty for talse information with rcspect to
withholding. ll you make a false statemeni wth no
reasonable basis that results in no backup wthholdrng you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willrully
falsifying cenilications or afiirmations may sobiect you to
criminal penalties includrng nnes and/or impdsonment.
Misus€ of TlNs. It the requesler disclos€s or uses IlNs In

violation of Federal law the rcquester may be subject to civrl
and criminaL penaities.

Specific Instructions

Name
,l yoL dre dn Indrv'dual, voL musl generally enler lhe ndme
5hbwn on your soc'dl secufitr card. HosFver if you have
.haled vour ast 1ame. lor In5tan.e. due to marrrage
wrrhour nlormrno lhe soc'al secu lv Admnrslralion of lhe
narne chdnoe F;ter vou ftrst nanF tle lasl nare shown on
your soc|al;ecu,ty r ard. and vou ne$r last name

ll rhe di ( ount rs In ,o,nr names. lst frst. and lhen ctrcle
rhe ndme of rhF per\on or enlrly whose number you enlered

Sole oroDnetor. EnLer voul Indvidual name as shown on
vo"r ioc;l se.untv caril on the Ndme hne You mdy enter

iour business, trade, ot doing business as (DBA)" namc on
the Eusiness name llne.

Lrmled liability comp6ny (LLc). lf vou ire a sngle membel

-C (ncluo,nol fore,on . -C w h a domesti( owner)tndt rs

dEreoarded a's an enity 5eparal€ itom il\ owner undel
Trea.;v rFoL,dton. \einon J0).7701 3 enter the owner's
nare 6n the Name" line. Enter the LLc s name on the
''Business name' ne

Oiher entrues. Enlq your busrness namF ds 5hown on
'equ.red federa tar d;cumenls on the NanP hne Thr\
name should match the name shown on the chaner or other
leqa, docurenl credung Ihe e'rnty You rray enter any
bus'ness uade or DBA name on the Busrne5s name line

Note: You are reouasted to check the apptoprjate box fol
your status (indiduat/sole prcyido., corporation, etc )

Exempt From Backup Withholding
ll you are exempt enter yoLr name ds described above and
chc(k the apqopridle bor lor yolr ilalus tten check lhe
''Exempt from backup withholding" box in the line rollowrng
rhe business name, siqn and date ihe torm.

Ce'lerally .ndrvrdLals ln( luding sole propr,etorsl are nol
Frempt f orr ba.kLp wthholding. corpordtion< arc exempl
I om 6ackup w.thholdrnq ior ce4arn payments, such a<

interest and divid€nds.
Noret ll you arc exenpt fron backup wthholding you shoutd
still complerc this form b avoid possible enaneous oackup

Erempt payees. Backup withholdmg is not requrred on any
paymen6 rnade to the foilowing payees:

1, An oraanization exempl frcrn tax under sect on 501(a),
anv lRA. d a custodial acaount under section 403(b)(7) It the
aciount satisfies the requi€ments of section 401(lX2);

2. The United States or any oI its agencies or

3. A state, th€ Oisrict of Columbia, a possesson of the
ljnited sbtes. or any of their political subd vsons or

4. A foreign government or any of ls political subdivisions.
agencres, o. instrumentalities; or

5, An .re'nar'on.r o'ganrzatron o'aly of (s agel.ies or

olher payees that m5y be exempt frcm oackup

7. A foreign central bank of issue;

8. A dealer in securities or commod(res requrred to regrster
in the United States the Disvict of Columlria, or a
possession ol the unted Stalesl



9. A futures cornmission merchant registered with the
Commodity Fulures Tradin9 Commission;

10, A real estate inveslment trust;

11, An entity reglslered at alltimes during thc tax year
under the lnvcstment company Act ot 1940;

'12. A common trust flnd operated by a bank under
section 584{a)i

13. A financial insitutionl
14. A rn ddleman known in the lnvestrnent comrnunity as a

nomnee or custodran; or

15. A trust exempt rrom tax under section 664 or
described in section 4947

The chart below shows types of payments that may be
exempt from back!p wirhholding The char! applies to the
exempt recrpients listed above, 1 thrcugh 15.

S.e Fdm lolg'illsc
'rle.ver, rh. lonowing Fymcnrs made ro r cdpdarion I'ncLud n! qross
pra@ds pard ro an anorrey under sccrion 60450 ev.n ifrhc at(om.y s a
corporadon)and rcponabrc on Form 10s9 Mlsc a'e nor erspr nofr bickup
wirhhordng o€d ca and kanh care paymcnE abmcys res. and p8yn.ds
ror se.vces pdrr by a Fcdora cx{urv'r agcncy

Part l. Taxpayer ldentification
Number frlN)
Enter your Tll\l in the aoDroDnate bor. ll vou arc d resident
alien ahd vou do nor hava aio dre 1ol Fhqble to qet dn
SSN. vour'TlN ,s vout IRS IndMdual Laspaiter denl Katon
nurb6r {rIrN). trtp'I In tle socral secJnti nLmber box ll
you do nor have an rl lN. see How to get'a Tlil below

rt you are a sole propnetor and you h.ve dn ElN. you ma)
enrer e her vod SSN or LIN How€ver the IRS orefers that
you (rse your ssN.

lf you arc a singe-owner LLC that is disregarded as an
enrity separate fiom irs owner (see Limated liability
company (LLC) on paqe 2), enter yo SSN (or ElN. I yoLl
have one). lf lhe LLC is a corpotation. partnership, etc.. enter
the entity s ElN.

Notet See the clatt on page 4 for futher clarification of
nane and TIN conbinalions.
How to get a TlN. lf you do not have a TlN, apply for one
rmmedrarery. Io appry ror an SSN get Form SS-5,
Applrar,ol ror d Soc,al Ser ur y Card ton yoLr local Soc,al
Securiry Administration office or get this form oniine at
wwu,ssa.oov/onlrne/ss5.html You mav d so aer lhrs form
by (dllrnq i.800 772 1213 use Form W-7, Ap-phcanon rol
IRS IndividualTaxpayer ldentification Number, (o apply lor an
lTlN, or Form SS-4, Application lor Employer ldentilcation
Number, to apply ror an ElN. You can get Forms W 7 and
SS,4 from rhe IRS by callinq l'800'TAX FORI/I
( -800-829-30,16) or rrom lhe IRS WeD Srte at wgw.irs.gov

lf vou arc asked to comoete Form W'9 but do nol have a
T|N;write applied Foi in the space for the TlN. sign and
dare the form, and give rt to fie requester. For interest and
dividend payments. and cenarn paymen6 made wth respect
to readily tradable instrlments, genefa y you wl have 60
days lo ger a IIN and qive il to lhe reque<ler belore you are
.L6tect io bdLkup w'thholdrng on payrrents The 60 day rule
does nor apply ro other types of payments. You will be
subject to backlp urithhoding on allsuch payments untilyo'l
provide your TIN to the rcquester

No[€t Wtiting Appled Fot means that you have atready
applied for a TIN w that tou intend to aryly for one soon

Caurio A dNeqdrcr2d clomesue enttty IhaI has a lotetqn
owner must use the apprcptEte Fo.m W I

ll me paydr€ isfd...

Inreresr and divdend paymenG

Bafter cxchange transactons
6nd patonage dMdends

Payments over $600 reqLned
lo be reponed and dnect

Exempr recipienrs 1 through 13.
Also a pe6on regstered under
the lnvesrmem Advi*rs Acr or
1940 who reglrady acrs as a

Exempt.ecrpienrs 1 rhrolgh s

Gen*arly, exempt redprents



Part ll. Certification
To estabtish to the wirhholding agent that you are a U.S
person. or resident alien, sign Form w L You may be
requesred ro sign by the withhold nq aqent even if items 1, 3.
3nd 5 b€low indicate otherw|se.

For ajoini accounl. only the person whose TIN is shown in
Pan I should sign (when requrcd) Exempt reciprents, see
Exempt from backup withholding on page 2

Signature requirements. Complete the ceniiication as
indicated in 1 through 5 bdow

1 . Interesl dividend, and barter exchange accounts
ooened before 1984 and broker accounts considered
a;tive during 1983. You must give your correct TlN. but you
do not have to sign the cenfication

2. Interest, dividend, broker, and barter exchange
accounts ooened aftef 1983 ancl broker accounts
consad€red insctive during 1983. You mlst sign the
cenification or backup wilhholding will apply. lf you are
subjecr to backup withholding and you are mercly providing
your corect IIN to the rcquesier, you musi cross out item 2
in the certilication before signing the form

3. Real estate transactions. You must sign the
certircaton. You may cross out item 2 of the certilication,

4. oiher paymenls. You must give your correct TlN. but
yo|l do not have to siqn the ce(ification unless you have
been notilied that you have prcviously given an rncorrect TIN
'Olher payments include payments made in lhe cou6e of
the requesteas trade or business ior rents, royalties, qoods
(oher than bills tor merchandise). medrcal and heallh care
services (inclding payments lo cofporations). payments to a
nonemployee for seruices. payments to cenain lishing boat
crew members and tishermen, and gross proceeds pard to
altorneys {including payments to corporat|ons).

5. Mortgage interest paid bl you, acquisrtron or
abandonment of s€cured property, cancellation ol debt,
qualifiecl tuition program payments (under section 529).
IRA or Archer MSA conlributions or distributions, and
pensaon distributions- You must giv€ your coffect TlN. but
you do not have to siqn ihe cenilcation.

What Name and Number To Give the
Requester

2, Two or mse ndividuals 0ornl

3. custodran account or a nrnol
(Unrldm Gih ro Minqs Act)

/| a. The usual revocabre
sav,ngs rusl (g.antor ,s

b So called rusr account
rhar is nor a legal or vald
rrusl und4 sbte raw

5. Sore proP.iero6hip or

the acrual oMer of the 6ccou.r
or, il combined lunds, the n6t
ndrvidual on the account '

6. sole PropnetorshD d

t, A valid rus! estate or

8, Corporare or LLC eecrng
corporar€ sla(us on Form
8832

9. Assoc ar on cub, relEous,
chanrable, educarDnar. or
other tax.exempr o.9anrzauon

10, Pannershrp or multlmembe.
LLC

11, A broker or registered

'12. Account wth the Depanmenl
of Agcllt!.e In the name or
a public entty lsuch as a
ttare or |ocar governmenr
schoor d'sricr or p.son) rhar
receives agric!lt!ral pr09ram

i 
L isr firsr md crcle rh. tum ol rhe pqson who5c numbd F! rutn sh lr onry

onc p.rson on alo nr accounr has an ssN. that paten s numb€r dusr bc

'circ€ rhc m'nor's namc d6d rurn'sh rhe minor's ssN

'You d!$ srEw your inditd!.| natu. bur you may also cnrer your
bus'ncssor'DBA n.me You nay u* eih.r yd. ssN or ErN ('l y@ havc

' L'sr r 6r a^d crc e thc ndmc of rhe rcsal tust. *late. d p€nsion rust (0o
mr rum'sh rhe I N oi rh€ p.ena rcpresentalve or turie unr6s rhe Dgal
enr'ry irsert s nor des gnarcd m t,re accounr title I

l\lote: lf no name r cncled wlen mole lhdn on" name is
listed, the numbet will be considercd to be lhat of the frst

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to pfovide your correct IIN to persons who must file informanon returns
with the IRS to repon interest, dividends, and ceriain other income pad to you, mongage interest you paid, the acqursitnn or
abandonmenr oi secured prop€rty. canc€ ation ot debt. or contributions you made to an lRA or Archer MSA. The IRS uses the
numbe6 for identification pulposes and to help venly the accuracy of your rax return The IRS may also provide this information
to the Department of J ustice for c vil a nd crimina I htrgatron, and ro crtes, stares and rhe Drsrrct of columbia to carry out their
rax laws. we may also disclose rhis information to orher countries under a tax treaty, or to Federal and state agencies to entorce
Federa nontax criminal laws and to cornbat terorism.

You must provide your TIN whether or not you are required to lile a tax return. Payers must generally withhold 30% of taxable
inte@st, dividend, and ce4ain other payments to a payee who does nor give a TIN to a payer, cenain p€naties may also apply.

@


